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ORDINANCE

BE IT ORDAINED BY THE CITY COUNCIL OF THE CITY OF CHICAGO:

SECTION 1. The City Council hereby approves an agreement between the City of
Chicago and the American Federation of State, County and Municipal Employees Council 31,
substantially in the form attached hereto as Exhibit A. The Mayor is authorized to execute that
agreement.

SECTION 2. This ordinance shall be in force and effect upon its passage and approval.



AGREEMENT

This Agreement is entered into this __ day of | 2018, by and between THE CITY OF
CHICAGQO, an lllinois municipal corporation, and the City Treasurer, and the City Clerk, joint
Employer, (hereinafter called "Employer"), and AMERICAN FEDERATION OF STATE,
COUNTY AND MUNICIPAL EMPLOYELS COUNCIL 31, (hereinafier called "Union").

It is the purpose of this Agreement to promote harmonious relations between the
Employer and the Union, to csiablish a peaceful procedure for the resolution of differences, and
to establish the rates of pay, hours of work and other conditions of employment.

ARTICLE 1 - RECOGNITION |
Scction 1.1 - Recognition

The Employer hereby recognizes the Unilon as the sole and exclusive bargaiﬁing agent for
the purpose of establishing salaries, wages, hours of work and all other terms and conditions of
employment for all employees employed by the Employer in job classifications listed in
Schedules 1, 2, 3 and 4 attached.

Should the parties agree that other titles appropriately belong in an AFSCME represented
bargaining unit, they shall jointly stipulate to an amendment or clarification of the unit(s)
involved, even if there are no incumbents in the title at the time. Such stipulation shall be filed
with the Labor Relations Board in accordance with its proccdures. Should the Union seek to
.represent any title(s) requiring a demonstration of majority support, and there are no unresolved
issues as to employee status, such support shall be demonstrated in accordance with the Labor
Relations Board procedures for voluntary recognition.

It is the policy of the Employer to support its employees' legal right to freely choose

whether or not to be represented by a union.
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Section 1.2 - Unit Work

The Employer will assign bargaining unit work to bargaining unit employees only, except
where the Employer finds that it is not otherwise practical to use a unit employee, the Employer
may usc non-unit employees to do unit work in emergencics, to train or instruct employees, to do
layout, demonstration, experimental, or testing dutics, to do troubleshooting or where special
knowledge is required, or where employees fail to report to work because of vacations, or other
absences or tardiness, or for personal reasons during the course of the day, or because all of the
employees are or will be occupied with assigned duties, or to complete a rush assignment.

As a further exception, where embloyees who are not in a unit covered by this Agreement
have in the past performed unit work or have performed work which is subsequently (after July
1, 1996) assigned to bargaining unit employees, they may continue to do so unless it limits an
employee's promotional opportunities within the bargaining unit, eliminates a unit position,
lowers an employee's classification, or reduces the number of unit positions; provided that, said
employees who are not part of a bargaining unit represented by another union and whose
positions were not performing what is presently unit work prior to February 13, 1986, who for
more than sixty (60) days continually perform unit work a majority of their time shall either havé
their position accredited to the unit or be placed in the proper classification within the unit. -
Nothing herein shall preclude the accretion of positions by mutual agreement or pursuant to the
procedures of the ILLRB.

The Employer shall notify the Union when it uses positions designated in the budget for
bargaining unit titles for titles outside the bargaining unit, which notice shall include the name

and title of the individual(s) placed in such positions.
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Nothing in this Section shall limit the Employer from subcontracting work to non-
employees, except as this inherent right may be subject to specific limitations, if any, in this
Agrcement.

ARTICLE 2 - MANAGEMENT RIGHTS
Section 2.1 - Management Rights

The Union recognizes that certain rights, powers, and responsibilities belong solely to
and are exclusively vested in @he Employer except only as they may be subject to, a specific and
express obligation of this Agreement. Among these rights, powers, and responsibilities, but not
wholly inclusive, are all matters concerning or related to the management of the Employer's
operations and the administration thereof, and the direction of the working forces, including (but
not limited to) the right to suspend, discipline, or discharge for just cause;.‘to layoff for lack of
work or for lack of funds; to hire, classify, transfer and assign work, promote, or recall; to make
and enforce reasonable rules and regulations; to maintain order and efficiency; to schedule the
hours of work; to determine the services, processes, and extent of the Employer's operation, the
types and quantities of machinery, equipment and materials to be used, t}}e nature, extent,
duration, character and method of operation, including (but not limited to) the right to contract
out or subcontract; the right to determine the number of employees and how they shall be
employed, and the quality and quantity of workmanship and work required to insure maximum
efficiency of operations; to establish and enforce fair production standards; and to determine the
size, number and location of its departments and facilities. All of the provisions of this Article
are vested exclusively in the Employer, except as expressly abridged by a specific provision of

this Agreement.
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Section 2.2 - Work Standards

The Employer has the right to establish and revise rcasonable work productivity
measurement standards. Prior to changing such standards or implementing new standards, the
Employer will notify the Union of such standards in writing, and upon request of the Union, shall
meet to discuss such standards. In departinents where work productivity measurement standards
exist, copies shall be provided to employees and to the Union.
Section 2.3 - Rules of Conduct

When the Employer proposcs 1o initiate reasonable changes or additions to its rules of
conduct, which could subject employees to discipline or harm, the Employer shall transmit a
copy of the proposed changes or additions to the Union. The Union will consider the proposals,
and upon request, the Employer will meet with the 6nion within twenty (20) calendar days of the
receipl of the proposals to receive the Union's comments. Absent an cmergency, the Employer
will not implement its proposed changes or additions until the Union has had a reasonable
opportunity to present its views and discﬁss the proposals with the Employer. No such changes
or additions shall be implemented without prior publication and notice to the affected employees.

ARTICLE 3 - UNION RIGHTS
Section 3.1 - Exclusive Bargaining Agent
- The Employer.shall not negotiate with employees to change the employee's wages, hours

or working conditions set forth in this Agreement, except if the Union agrees. The Employer
shall not meet, discuss, subsidize or negotiate with any other employee organization or its
representatives on matters pertaining to wages, hours or working conditions of the employees

covered by this Agrecment.
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Section 3.2 - Right of Access

Duly authorized officials of the Union will be permitted 1o enter Employer facilities at
any reasonable time for purposes of handling grievances, observing conditions under which
employees are working, or attending meetings mandated or permittéd by this Agreement.

The Union will not abuse this right, and such right of entry shall be consistent with
current practices and shall at all times be conducted in a manner so as not to interferc with
normal operations. The Employer may be able to change or set rules of access, provided that any
change in current practices must be reasonable and subject to the grievance procedure.

Any time off with pay provided for under this Article shall be at the employee's
appropriate rate of pay asf though the employee were working.

Section 3.3 - Bulletin Boards

The Employer shall provide bulletinboards or space on bulletin boards at each Employer
physical site, the number, size and location to be mutually agreed to by the Employer and the
Union. The said bulletin boards or space shall be for the sole and exclusive use of the Union for.
Union business. Posted material shall not be abusive, inflammatory or partisanly political in
nature and shall be signed and dated prior to posting. ’

Section 3.4 - Distribution of Literature

Distribution of Union literature only shall be pcrmittéd in non-work areas where city

business is not conducted with members of the public during the non-work time of the employee

who is distributing and the employee who is receiving the literature. In addition, distribution
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shall be permitted which does not interfere with the work of other employees or the business of
the public.
Section 3.5 - Conference Rooms

The Employer agrees to make available conference and meeting rooms for Union
meetings upon request of a Union representative, subject to the Employer's reasonable rules
relating to the Union's use of its facilities.
Section 3.6 - Pay for Meetings

Effective as of the date of this Agreement, Employees shall be allowed time oft with pay
at the employee’s regular rate of pay for certified stewards training, to attend meetings if agreed
to by the Employer, scheduled by the Employer or mandated by this Agreement. Employees,
including Union representatives, shall obtain the prior approval of his/her supervisor, or that
supervisor’s designee, before using any paid City time for such meetings. Employees are
expected to communicate any request for such approval as far in advance as is reasonably
possible under the circumstances. Such approval will not unreasonably be denied.

The Union shall be permitted one (1) hour to present Union oricntation enee—every
ealendar-quarter—on—paid—timefor-these—employees—hired—during-the previous—ealendar

quarter to newly hired employees in each Department. The orientation shall be scheduled

within a reasonable period of time after cach such employee is hired, not to exceed one (1)

month after their start date, and at a specific date and time to be set by mutual agreement of

the employees’ Department and the Union, and without loss of pay to the employee. Prior to

such scheduled meeting, the Department shall cooperate with the Union in transmitting to

new emplovees any such materials as the Union may require to facilitate Union orientation.

Where new employee orientation or_other training sessions are held by the Department, Union
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orientation may. by-mutual-ngreement at the discretion of the Department in consultation
with the Union. be scheduled in connection with such sessions. The Union shall limit the
number of [Local Union representatives on paid time in such orientations to no more than two (2)

such representatives.

Section 3.7 - Time Off For Union Activities

Local Union representatives shall be allowed time off without pay for legitimate Union
business, such as Unton meetings, Committee and/or Board meetings, training sessions, or
conferences. Nothing shall prevent an employee from using any accumulated time to cover such
absences.

Requests for such time off shall be granted unless an employec's absence would interfere
with the operating needs of the Employer, provided that, such requests shall not be unreasonably
denied. The employee may, with the written consent of the supervisor, adjust the employee's
schedule to permit such attendance.

The Employer agrees to meet with Union representatives, including ah agreed-upon
number of employees covered by this Agreement, at rcasonable mutually-agreed times to
negotiate a subsequent Collective Bargaining Agreement. The names of the designated
representatives shall be certified to the Employer in writing by the Union. Employees attending
the meecting shall participate without loss of pay. |

A reasonable number of elected delegates, up to 35, will be permitted to attend a Statc or
National AFSCME Convention once each year without loss in pay for the time spent en route to

and from, and attending, the Convention, up to two (2) days for State Conventions and up to {ive
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(5) days for National Conventions. Such time off shall not be detrimental in any way to the

employee's record.

Section 3.8—Union Meetings

The City and the Union will work cooperatively to facilitate voluntary meetings on

non-work time on City premises when requested and operations permitting between the

Union and employees concerning issues of relevance to the Union’s representation of those

emplovees. The parties agree that employees who participate in these mectings shall not be

on compensable time, and any Union representative attending such meetings may exercise

the right to attend pursuant to the provisions of Section 3.7.
ARTICLE 4 - JOINT COMMITTEES

Section 4.1 - Labor/Management

For the purpose of maintaining communications between Labor and Management in
order to cooperatively discuss and solve problems of mutual concern, the head of cach
Department or his/her Dc;ig11ce shall meet quarterly with the appropri;te Union committee
representing the Bargaining Unit. Less or more frequent meetings may occur by mutual‘
agreement of the parties. Requests for more frequent meetings shall not be unreasonably denied.
Meetings shall be scheduled at a time, place and date mutually agreed upon with due regard for '
the efficient operation of the Employer's business.

The parties may discuss any subject of mutual concern, except for grievances and
changes in this Agrcement. Each party shall prepare and submit an agenda to the other one (1)

week prior to the scheduled meeting. Minutes shall be taken and forwarded to the parties. These

meetings may be attended by a reasonable number of representatives from cach party, the

356161 1



number of which shall be mutually agreed to by the Union, the Department Head and the
Director of Labor Relations.

The City of ChicagosDepartment-ofPersennel; shall meet with the Union at least once
every six (6) months to discuss any subject of mutual concern, except for grievances and changes
in this Agreement. More frequent meetings may be held upon mutual agreement between the
parties. Thesc mectings shall be scheduled at a time, place and date mutually agreed upon and
may be attended by a reasonable number of representatives {from each party, the number of
which shall be mutually agreed to by the parties.

Among the items for discussion at the request of cither party at departmental-Labor-

Management mecetings are the following:

1. Work Location definition for detailing
2. Union Orientations
3. Flex-time

4. Schedules

5. Special Committees ,
6. Payment or Provision of Uniforms

7. Impact on Staff Reductions

8. _Grievance processes and procedures.

Any Agreements recommended shall be reduced to writing and shall be submitted for
approval to the Departmelnt of Personnel, Director of Labor Relations and AFSCME Council 31.
A request by the Union to the affected department to discuss the impact of a staff
reduction on a particular worksite(s) shall be considered reasonable and a meeting to discuss

such reductions shall be held within five (5) working days of said request.
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[t is the further understanding of the parties that discussion of the addition and
replacement of VDT work stations to conform with the provisions set forth in the collective
bargaining agrecment will take place at departmental labor-management and health and safety
committee meetings.

Further, information regarding work stations not meecting such provisions will be
forwarded to City-wide labor-management and health and safety commitices which will
cndeavor 1o set a timetable for expeditious replacement.

Section 4.2 - Health and Safety

Joint Labor-Management, Health and Safety committees shall be established in each
Department with an equal number of Union and Employer representatives. The committees shall
meet regularly to identify, inspect, and correct unsafe or unhealthy working conditions which
may exist. For City Hall, the Kraft Building, and other multi-Department buildings, the
committee shall be composed of representatives of the various Departments, and shall include a
representative of the Commissioner of General Services and the Director of Labor Relations.

Employees may submit health and safety complaints to the applicable committee. A
majority of the Committee may recommend remedial action. If health and safety problems are
not resolved by the Department Comm.ittee, they may be referred to a City-wide committee for
consideration. Any City-wide cbmmittee shall have an equal number of Union and Employer
representatives and shall include the Commissioner of General Services and the Director of
Labor Relations.

Section 4.3 - Day Care
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A Day-Care Committee composed of a mutually agreed upon cqual number of Union and

Employer representatives shall meet upon the request of either party to study the fcasibility of
establishing Day Care Centers for the dependents of employees of the Employer.
Section 4.4 - Job Evaluation

The parties shall appoint a committee composed ot 18 individuals, 9 representatives
designated by the Union and 9 representatives designated by the Employer.

The Committec shall meet within nin!ety (90) days following the ratification of this
Agreement by the Union and by City Council, and at mutually agreed upon times thereafter. The

Committee shall study the following:

a) Carcer ladders which will enhance promotional opportunities;
b) Possibilities for semi-automatic progression between job titles;
c) Employer conducted and/or sponsorcd training programs which enhance career

development; and

d) The salary grade placements of job classifications based upon the resp}onsibility
involved, the education and/or experience required, and the working conditions.

€) The Avant Job Series groupings based upon changes in job requirements and
skills e.g. the ongoing computerization of clerical jobs.

) Existing job berformance evaluation systems

The Committee shall make its advisory recommendations in writing to the Employer and
the Union within ninety (90) days from the date of ll-]C first committee meeting.

Section 4.5 - Quality of Public Services Committee

N
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The parties recognize their mutual interest in improving the quality of public service and
recognize that involving employees through their Union in the identification of and solution to
the problems of delivering quality services is critical to the accomplishment of that goal.

A joint committee, comprised of three individuals selected by the Employer and six
bargaining unit employces and Union staff selected by the Union, is hereby established with the
responsibility of studying and recommending proposals to improve the quality of public services
and the quality of union-management relationships. The Committee shall addrcss means of
accomplishing its goals through activitics including but not limited to the following:

a. Establishing guidelines for quality of public service projects involving

bargaining unit employees

b. Conducting research

C. Undcrtaking demonstration projects

d. Utilizing joint labor-management training programs

e. Suggesting agency-level workplace improvement projects

f. Fostering cooperative union-management initiatives at all levels.

Upon the mutual agreement of the Employer and the Union, the recommendations of the
committee may be implemented in the manner and fashion the parties shall decide.
ARTICLE S - WAGES AND SALARY SCHEDULES
Section 5.1 — Rates of Pay

The following wage chal'lées will be instituted for all employces on the dates specified:

Effective January 1, 2018 2.0% increase .
Effective January 1, 2019 2.25% increase
LEffective January 1, 2020 2.0% increase
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Effective January 1, 2021 2.25% increase
Effective January 1, 2022 2.0% increase

Agreement cffective through June 30, 2022

1. On the effective date of this Agreement EffeetiveJuly1;2009, and on each

successive July | thereafier, all Library Pages who are in their first 12 months of employment

shall be paid at a rate equivalent to 95% of the greater of the then-current “Eiving Base Wage”

Ordinance hourly rate, or the Minimum Wage established by Executive Order 2014-1, as

annually adjusted by the formula set forth thercin. and-all All other Library Pages shall

receive 100% of such rate.

2. All-inereasesfor Library Pages-afterratification—of-this- Agreement-will-be
Ordinaneerate-ineffectas-of said-dates: There will be no other wage adjustments paid to the
Library Pages under the terms of this Agreement, and under no circumstances shall a Library
Page be eligible to receive the “negotiated rate” adjustments as set forth in Article 5, Scction 5.1
of this Agreement.

Section 5.2 — Schedules

parties; the The salary schedules for bargaining unit employees employed in job

classifications covered by this Agreement arc appended hereto as Exhibits A through KJ.

2. Commencing on the effeetive-date-of-this-Agreement September 30, 2014, employees

currently on the BZ, GZ and GZZ salary schedules, all newly hired employees, and all

employees in newly certified titles will be moved to the new B or G salary schedule, as

3361611
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appropriate (see Salary Schedules B and G, appended hereto). Employees who arc
moving from the BZ, GZ or GZZ schedules, in addition to any employee who in the
future is moved to the new B or G schedule from any other schedule listed in the
Employer’s Compensation and Pay Plan, shall be placed on the new B or G schedule at
the rate of pay that is closest to, but not less than the employee’s current rate of pay.
Employees in newly certified titles who are currently paid at a rate that is not on a salary
schedule will be placed on the appropriate salary schedule and grade as determined by the
Employers Department of Human Resources, at the rate of pay that is closest to but not

less than the employee’s current rate of pay.

Effective July 1, 2020, the implementation of Step 8 of Schedule B will be changed

N

to: “After 1 Year at Third Intermediate Rate and 13 Years of Continuous Service.”

Effective July 1, 2020, the implementation of Step 9 of Schedule B will be changed

to: “After 1 Year at the Top Intermediate Rate and 16 Years of Continuous

Service.” Sce Exhibits D, E, and F.

Effective January 1, 2020, Entry Level step 0-A will be eliminated from Schedules B

and G. See Exhibits C, D, E, F, I, J and K. Thereafter, all new employecs hired into

job titles that are subject to Schedules B and G shall be placed on Step 0-B and shall

progress on the appropriate schedule from that Step. Persons who have been hired

prior to January 1, 2020 and who are being paid pursuant to Step 0-A as of that

date shall be moved to the same level in Step 0-B on January 1, 2020 and shall

progress on the appropriate schedule from that Step.

Effective January 1, 2020, the following job titles on the B schedule will be

regraded:
14



Title and Title Code Current Grade . New Grade Effective 1/1/20

Library Clerk (Title Code 0445) B6 B7
Library Clerk Hourly (Title Code 0446) B6 B7
Sanitarian 11 (Title Code 2381) B13 Bl4

Schedule B-and- G Iintrance Rates:

Forall-employees-hired-on-orafter-the-effective date of this Agreement; Step1-on

both-the B-and-Gschedules shall-be-modified-from-a-six-(6)-month-step-to-a-twelve
{42y menthstep-Additionaly;-two-newntry Level steps(Steps-A-and-B)-shall-be
added%%eﬁfthe—B—and—GSel}ed&here“LEmﬁqwdStep—Bﬂﬁthe—B—and—G
Schedules-shall- be-set-at-approximately 3% -below-Step-1;-and-new-Entry-level-Step

ARTICLE 6 - HOLIDAYS AND SICK LEAVE

Section 6.1 — Current Holidays

3361611

Employees shall receive the following holidays off without a reduction in pay:

1.

2.

New Year’s Day

Dr. Martin Luther King’s Birthday
Lincoln’s Birthday

Washington’s Birthday

Casimir Pulaski Day

Memorial Day
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7. Independence Day
8. Labor Day
9. Columbus Day
10. Veterans Day
11. Thanksgiving Day
12. Christmas Day
provided the employee is in pay status the full scheduled workday immediately preceding .and
the full scheduled workday immeaialely following such holiday, or is absent from work on one
or both of those days with the Employer’s permission; such permission will not be unreasonably
denied. A suspension without pay shall not begin or end on a scheduled work day immediately
preceding or following a holiday.
A full-time employee will be considered to have worked a full day if the employee works
five (5) or more hours. Part-time employees shall be considered to have worked a full day on a
pro—rz\lta basis.
The parties agree that the following days shall not be holidays for all employees of the
Chicago Public Library:
Columbus Day
Veterans Day
All employees of the Chicago Public Library shall be granted two (2) personal business
days during each calendar year of the collective bargaining agreement.
The procedure for granting, requesting, and approving the use of personal days shall be in

accordance with the current practice during the life of the collective bargaining agreement.

356161.1
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In addition to the foregoing twelve (12) paid holidays, employees shall receive one (1)
personal day, which may be scheduled in accordance with the procedures for vacation selection
set forth in Section 7.6 below. If an employee elects not to schedule said persopal day as
provided above, the employee may request his/her Department to use said personal day.
Requests shall not be unreasonably denied. It is understood that the provisions of Section 11.6 of
this Agrcement apply to this personal day. If an employce is required to work on a scheduled
personal day by the Employer, the employee shall be entitled to holiday pay pursuant to Scction

6.4.

Section 6.2 — Holiday Observance
For employees whose regularly scheduled workweek does not include Saturday and/or
Sunday, said holidays which fall on Saturday will be observed the Friday beforc the holidays;
and said holidays which fall on Sunday will be observed on the Monday after the holiday. For
employees whose regularly scheduled workweek includes Saturday and/or Sunday, holidays
which fall on either Saturday or Sunday will be observed on that day.
Section 6.3 — Holiday Scheduling
(A)For employees who are not scheduled on. a regular Monday through Friday
workweek, when a holiday falls on an employee’s day off, the employee shall be
granted another day off when a holiday falls during an employee’s vacation, and the
employee does not want to extend his/her vacation, the employee shall be granted
another day off. The Depariment Head shall grant an employee’s request for another

day off on the basis of seniority among the employees who normally perform the

356161 1
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work and who make their requests on the samec day, provided however, the
Department Head shall retain the right to determine the number and scheduling of
employces at any onc time without hindering the operation of the Department.
When a holiday falls during an employee’s vacation, the employee may extend his/her
vacation only if the Employer does not grant the employee an extra day’s pay.
(b) An employee who is required to work on a holiday shall be given at Icast scven (7)
days advance notice where it is known by the Employer that employees have to work on a
holiday. If some but not all employees inlthe department are required to work on a holiday, the
Employer, taking into account its operational needs, will offer the work on a rotating seniority
basis first to volunteers who normally perform the work, and where there are not enough said
volunteers, the work will be assigned on a rotating basis of inverse seniority, provided that, in
cither case, the employee who' volunteers or is assigned has the then present ability to perform
the work required by the Employer.
Section 6.4 — Hdliday Pay
Work performed on holidays listed in this Article shall be paid at 2—172 times the
employee’s then current rate of pay, which shall include holiday pay or, at the employee’s option
shall be paid at 1-1/2 times the employee’s then current rate of pay plus
straight time compensatory time for al__l time worked. Upon termination of employment for any
reason, except discharge for serious misconduct, the employee or his/her estate shall be paid at
the employce’s then current rate of pay for any earned holidays not taken.
Section 6.5 — Sick Leave
Current and future employees employed in job classifications that are granted paid sick

leave shall continue to receive said sick leave for the term of this Agreement. Said employees

356161 1
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shall be credited with twelve (12) days of paid sick leave on January | of cach vear. New hires
who are salaried paid shall be credited with paid sick leave at the rate of one (1) day for cach
month of employment through December 31 for the first calendar year of their employment.
Sick leave may be accumulated up to two-hundred (200) days.

Notwithstanding the foregoing, effective January 1, 1998 and thereafter, all employees
shall be credited with one (1) day of paid sick leave on the first day of each month. 11.1 the event
an employce, or a member of employee’s immediate family, experiences a serious health
condition within the meaning of the Family and Medical Leave Act, upon request of the
employee, the Employer will advance to said employce up to the full amount of sick time the
cmployee wouid normally be credited with for the remainder of that calendar year subiccl\ to

reimbursement in the event that the emplovee leaves City emplovment prior to earning the

advance payment of sick time. Should the employee’s, or his’/her immediate family member’s

serious health condition require the employee to be absent into the next calendar year, upon
request of the employee, the Employer will advance to said employee up to the full amount of
sick time the employee would normally be credited with for the remainder of that calendar ycar

subject to reimbursement as provided above. The Employer reserves the right to require an

employee to provide documentation that a scrious illness, which would qualify for family and
medical lecave under the FMLA, exists.

Sick leave may be used for illness, disability, or injury of the employee. Sick leave may
also be used for appointments with doctors, dentists, or other medical practitioners, or in the
event of illness, disability or injury of a member of an employee’s family or household for whom

the employee’s presence is needed, subject to reasonable rules of interpretation of the Employer.

- 356161 !
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Sick leave may be used in increments of onc-half day or more. With twenty-four (24)
hour prior notice and the permission of the employec’s supervisor, sick leave may be used in
smaller increments. In a bona fide emergency if and to the extent twenty four (_24) hour notice is
not possible, sick leave may also be used in smaller increments, provided that the employee
promptly notify his/her supervisor. Such permission shall not be unreasonably denied. The
Employer may request satisfactory proof of suchl emergency.

Nothing herein shall be interpreted as an agreement to remove or continue any pre-
contract practice relating to non-contractual extended sick leave.

Use of sick leave as provided for in this Article shall not be detrimental to the evaluation
of an employee’s job performance. Employees who use sick leave as provided herein shall have
their job performance evaluated on the same lbasis and under the same criteria as cmployces who
have not used sick leave. Nothing herein shall preclude the Employer from delaying an
employee’s evaluation in the event that the time worked by the employee during the evaluation
period does not provide an adequate basis for evaluation..

Emplovees who are not currently eligible for paid sick leave under this Section shall

accrue paid sick leave at the rate of one hour for every forty (40) hours worked, up to a

maximum of forty (40) hours per calendar vear. All accruals of paid sick time under the

terms of this paragraph for existing employces shall commence on July 1, 2017. All other

emplovees who are hired after July 1, 2017 or who have not completed 180 days of

continuous employment with the Emplover as of that date, shall accrue sick time once they

have completed -180 days of continuous employment with the Emplover. All other

requirements of this Section 6.5 contained in paragraphs three (3) through six (6) inclusive,

as well as other rules maintained by the Employer governing the use and payment of sick
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Icave, shall apply to the sick leave provided hercunder. The parties specifically waive any

. . . \ N . .
coverage under the provisions of the City of Chicago Ordinance concerning paid sick leave

to persons covered by this Agreement.

ARTICLE 7 - VACATIONS
Section 7.1 — Amount
Employees shall be eligible for paid vacations as of January 1 of each year following the
year in which they were employed. Full time employees will earn the following amounts of paid

vacation, based on such employee’s seniority or continuous service as of July 1:

Continuous Service as of July 1 Vacation
Less than 6 years - 13 days
6 years or more, but less than 14 years 18 days
14 years or more but less than 24 years 23 days
24 years 24 days
25 years or more 25 days

Employees of the Chicago Public Library will continue to earn vacation time as set forth below:

Pay Grade 6 and below:

Less than 6 .yrs. 15 days
6 yrs. Or more, but less than 14 years 18 days
14 yrs. Or more but less than 23 years 23 days
24 years 24 days
25 years or more 25 days
Pay Grade 7 and above:

Pay Grade G-I thru G-10:
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Less than 14 years 20 days

14 years or more but less than 23 years 23 days
24 years 24 days
25 years or more 25 days

Section 7.2 — Pro Rata Vacations

An employee shall be eligible for pro rata vacation if:

1. The employee did not have twelve (12) months of seniority or continuous service
in the preceding calendar year and is on the payroll as of January 1 of the current calendar year;
or

2. The employce was separated from employment, other than for serious
misconduct, during a calendar year in which the employee did not have twelve (12) months of
seniority or continuous service.

The amount of pro rata vacation is determined by dividin.g the number of months of
seniority or continuous service the full-time employee worked in the previous/current calendar
year, whichever is applicable, by 12; the resulting figure is multiplied by the amount of paid
vacation for which the employee is eligible in Section 7.1 above. Any fraction is rounded off to
the nearest whole number of days. .

Part-time employees who work at least fifty (50) hours per month in the prior calendar

year shall be granted vacation leave on a pro-rated basis, as follows:

Hours Worked Per Year Hours of Vacation
1,000 40
916 36 -
830 33

356161.1



750 30

660 27
580 23
500 20 )
416 17
330 13
250 10
166 7
50 4

One extra vacation hour is earned for each twenty-five (25) hours over minimal hours
worked.
Scction 7.3 — Forfeiture of Vacation

Except as provided herein, all earned vacation leave not taken in the vacation year it is
due shall be forfeited unless the employee was denied vacation by the Employer.
Notwithstanding the foregoing, if an employec still has unused vacation fime during the fourth
quarter of the vacation year, the employee upon giving written notification to the Employer
before December 15" of the vacation year, may carry over no more than three (3) such days
(effective the ﬁrét full calendar year following approval of the Agreement by City Council,
employees having completed 10 or more years of continuous service may carry over no more -
than five (5) such days) into the next vacation year. All such vacation days deferred in this
fashion must be scheduled upon mutual agreement of the Employer and employee and taken
before June 1 of the vacation year into which they are carried over. Employces on duty disability

shall retain any vacation lcave earned prior to being placed on duty disability leave, together with
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all vacation time carned during the period of duty disability for the twelve (12) months following
the date in which the person became disabled, and shall be entitled to use such vacation time

within twelve (12) months following their return to work.

Section 7.4 — Employees Laid Off, On Leave of Absence or Discharged

'Employees who are discharged lor serious misconduct (i.c.. violent acts, criminal acts,
drug and alcohol violations on the job, or gross insubordination) are not entitled to any vacation
pay not taken. Employces shall not earn vacation credit for any period during which they are on
layoft or leave of absence without pay in excess of thirty (30) days (except where such leave was
adjudged eligible for duty disability) or engaged in conduct in violation of Articic 23 of this
Agreement.
Section 7.5 — Rate of Pay

Employees shall reccive their regular pay in effect at the time the scheduled vacation is
taken. An employee in pay status for 50% of work time in a calendar month shall earn vacation
(_:redit.
Section 7.6 — Sclection

From November 1 to November 30 inclusive, of each calendar ycar, cmployees may
submit in writing to the Employer their vacation preferences for the following calendar year.
Employees who file their vacation requests by November 30 shall receive responses by the last
day of December. Vacation requests made after November 30 shall be granted on a first-come,
first-served basis; provided however, if too many employees requést on the same day vacations
during the same period, the employees with the gfeaterf continuous service shall reccive the

vacation. Responses to said vacation requests shall be made within fourteen (14) days by the
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Employer, but not before the Department has responded to employees who filed during the
November selection period. Vacations under this Section, will be granted by continuous service,
provided however, the Department Head shall have the discretion to determine the number and
sc—heduling of employees who can be on vacation at any one time without hindering the operation
of the Department or to meet the emergency needs of the department’s operations. In
considering th; emergencylneeds of the department, the Employer shall not cancel a pre-planned
vacation arbitrarily. Cancellation of approved vacation requests which would result in a financial
loss to the employee and/or prevent the employee from attending important personal events shall
only be denied in the most extreme emergencies, and shall be subject to an expedited grievance
procedure agreed upon by the parties to permit timely resolution of such disputes.
Section 7.7 — Reciprocity with Other Agencies
Any employee of the City of Chicago hired prior to February 13, 1986 who has rendered
service to the County of Cook, the Chicago Park District, the Chicago Housing Authority, the
Forest Preserve District, the Metropolitan Sanitary District of Greater Chicago, the State of
Illinois, the Chicago Board of Education, the City Colleges of Chicago, Community College
District 508, the Chicago Transit Authority, the Public Building Commission of Chicago, the
Chicago Urban Transportation District, and the Regional Transportation Authority, shall have
| the right to have the period of such service credited and counted for the purpose of computing
the number of years of service as an employee of the City for vacations, provided that such
service has been continuous service. However, vacation time accrued while working for another
public agency is not transferable. Employees hired after February 13, 1986 who render service
for any other public employer shall not have the period of such service credited and counted for

the purpose of computing the number of years of service as an employce of the City.
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ARTICLE 8 MILEAGE REIMBURSEMENT
Employees eligible for milcage rcimburs;‘.menl and who are required by the Employer to
use their personal vchicles to perform their assignments shall be reimbursed at the rate
established from time to time by the Internal Revenue Service, s—with—a—maximum
rJeim{HHcsement——ef—SS:"&O—per—menth.—Eﬂ'eetMteb-maa’——],—lO@SHhe%num
reimbursement—willinerease—t0-3$450:00—per—month—Iffective—Kebruary—15-2009—the
maxinnHn—retmbursement—willinerease—+to—3$550:00—per—month— Thereafter; Effective

February 1, 2017, the maximum reimbursement is $675.00 per month. The the maximum

reimbursement will iqcreasc cffective cach February 1 by the percentage increase in the
Transportation Expenaiture Category of the Consumer Price Index for All Urban Consumers
(CPI-U): U.S. City Average for the previous year, as rounded to the nearest $5.00 increment.
Employees seeking milcage reimbursement must submit that request on a form provided by the
Employer. Payment for mileage expenses will be made on a monthly basis. In addition, should
the Employer increase the current maximum mileage allowance for other ecmployees of the City
dluring the term of this Agreement beyond that set forth in this Article, the City will amend this :
Article to reflect the monthly dollar increase.
ARTICLE 9 DEFERRED COMPENSATION

The Employer’s policy which is in effect at the execution of this Agreement, pertaining
to deferred compensation, shall be afforded to all employees without change during the term of
this Agreement.

In addition to_the above, the Employer will make contributions, on a dollar-for-

dollar basis, under a 401(a) Plan (or any similar successor plan agreed to by the partics) up
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to the maximum total amounts per vear shown below, based on amounts deferred by cach

cmplovee in those same vears to that emplovee’s 457 Plan as follows:

January 1, 2020 — up to $250 per vear

January 1, 2021 — up to $250 per vear

January 1, 2022 — up to $500 per vear.

The City shall advise the Union at least semi-annually of the total contributions it

has made.

ARTICLE 10 - GROUP HEALTH, VISION CARE, DENTAL,
LIFE AND ACCIDENT BENEFITS :

The Employer shall provide to employees and their cligible dependents Group Health,
Vision Care, Dental, Life ($25,000) and Accident benefits as provided to a majority of other
employees ot the City under the same terms and conditions applicable to said other employees.
The specific coverages and conditions of such benefits are contained in the various Plans which
are maintained by the Employer, and which are available .‘for review by employees and the
Union.

Employees will be responsible for health care contributions on a per pay period basis for

either the Blue Cross PPO or the HMO plan of their choice, and shall make the following

contributions toward their health care coverage, based on the applicable percentage of

their base salary, subject to the then applicable salary cap:

Salary
Single Employee + 1 Family Cap
July 1, 2017 1.2921% 1.9854% 2.4765 $90,000
July 1, 2018 1.7921% 2.4854% 2.9765% $100,000
January 1,2019 2.2921% 2.9854% 3.4765% $115,000
January 1, 2020 2.7921% 3.4854% 3.9765% $130,000

All contributions shall be made on a pre-tax basis and are pavable on a per pay

period basis.
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Effective January 1, 2019, prescription drug benefits shall be subjeet to an annual

deductible of $35 per houschold. Effective Januarv 1, 2021, prescription drug benefits shall

be subject to an annual deductible of $75 per houschold.

Based-on-a-compeosite-1-6%-of-base salaryfor-single; employee-and-one;-and-family levels-of
coverage-as—speeified-below—For-example;—contributionsatseleeted-salary Jevels per-pay
period-will be-asfollows:

——ANNUALSALARY—SINGEE—EMPLOYEE+H—FAMHEY

—$90,000+————————3860—————5930————— 7395
;-—Eﬁ&e@e—JﬁnHOrZO%rthHehedule—%Hmpleyeﬂmhh—Wmﬁﬁb&ﬁem—wﬁ
per-pay-period-basisfor-either-the PPO;the PPO/HRA-or-the HMO-plan-ef-their—cheice
levels-of-coverage-as-speeified-below-—Feor-example;—contributions—at-selected-salary Jevels
per-pay-period-will-be-as follows:
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————ANNUALSALARY—SINGLEE———— EMPLOYEE-+—FAMEY

]

—Up-1e-530;000 15-H 23:88 2765
—$30,60}——————————16:15—2482— 3096

—$40;000———M——21-54—— 33409 —— 428

$50;000——————— 269241 36———5159

00 27 69 57 01 72 212
AvAYS DTSOY CEAE 4 § L TX T4

——Al-contributions-shall-be-made-on-apre-tax-basis:

Section 10.1 — Policy Provisions

The benefits provided for herein shall be provided through a self-insurance plan or under
a group insurance policy, selected by the Employer. All benefits are subject to standard

provisions of insurance policies between Employer and insurance companies.

Section 10.2 — Insurance Disputes

A dispute between an employee (or his/her covered dependent) and the processor of

{
\

Lae

765%)

claims shall not be subject to the grievance procedure provided for in this Agreement.

Employees shall continue to be afforded an opportunity to present appeals of such

insurance disputes in person, and may have union representation at such proceedings.

Section 10.3 - H.M.O’s
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Optional coverage offered by a Health Maintenance Organization (HMO) shall be made
available to qualified employees. The Employer may offer coverage under more than one HMO.
Effective January 1, 2006, the Employer will offer coverage under two HMO plans. The
employee’s option of selecting an HMO is subject to conditions for cligibility sct by the HMO,
notwithstanding anything in this Agreement to the contrary.

Section 10.4 — Family Coverage

Where both husband and wife or other {amily members cligible under one family
coverage are employed by the Employer, the Employer shall pay for only one family insurance
or family health plan.

Section 10.5 — Maintenance of Insurance

The current practice permitting employees (o use vacation or other time due during an
illness in order to keep his/her insurance in effect shall continue for the term of the Agreement.

The Employer will accept insurance premiums deducted from employees’ ordinary
disability checks for any period during which employees are eligible to pay such premiums so
long as the Pension Fund allows such deductions.

Section 10.6 — Joint Labor Management Cooperation Committee on Health Care

(a) The City of Chicago and the Union (the “Parties”) agrce to create a Joint Labor
Management Cooperation Committee (“LMCC”) pursuant to the Labor Management
Cooperation Act of 1978, 29 U.S.C. §175 et seq. The purpose of the LMCC is to research and
make recommendations and decisions within its authority related to the achievement of
signiﬁcant\ and mcasurable savings in the cost of employee health care during the terms of this
Agreement. The Parties shall memorialize their intent to create this LMCC by executing an

Agreement and Declaration of Trust (“Trust Agrecement”) contemporaneously with the execution
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of the collective bargaining agreement between the Union and the City of Chicago. Said Trust
Agreement shall be attached to the Agrecement as Appendix H.

(b) The Trust Agreement shall address, without limitation, the following:

(1) Formation of a Committee to govern the LMCC consisting of ()
Trustees, an equal number of which shall be appointed respectively by the
City of Chicago and the Union.

(1) Appointment by the City and the Union of a Co-Chair and Vice-Co-Chair
as designated in the Trust Agreement.

(111)  Authority of the LMCC to make recommendations and modifications to
the health plan expected to result in savings and cost containment.

(iv)  Establishment of a Trust fund with contributions provided by the City of
Chicago and third parties.

I For the purposes of this Section, an “employee” shall mean a City employee
represented by the Union. The “Union” shall mean the American Federation of State County and
Municipal Employecs, Council 31. |
Section 10.7 — Health Plan Reopener

Each party reserves the right to reopen this Agreement in order ‘Eo further negotiate the
Health Plan set forth in this Agreement for the following reasons:

() Any change(s) in the applicable law(s), including but not limited to a universal,
national or state health care program mandating significant changes in health insurance benefits

that become law and is effective during the term of this Agreement.
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(A) The lack of achievement of health care cost containment as anticipated by the parties

pursuant to the establishment and administration of the Labor-Management

Cooperation Commitiee on health care, as defined below:

(1)

(ii)

(iii)

The partics charge the LMCC with the responsibility of approving Plan
changes that will result in significant cost containment or savings, as
measured by a projected increaéc of costs for any individual plan of no
more than 8% 1n Tiscal Year 2009 and éach fiscal year thercafter when
compared to health care costs in Fiscal Year 2008 and in each previous
fiscal year thercafler, respectively.

Should any Plan changes approved by the LMCC fail to result in such cost
containment or savings as stated in subsection (i) above, the LMCC shall
make such adjustments in deductibles, co-pays and co-insurance, to
prevent the cost increase from exceeding 8% as measured in subscction (1)
above.

Should the Plan changes approved by the LMCC fail to achieve cost
containment or savings as stated in subsections (i) and (ii) above by the

end of the following fiscal year, cither party may clect to reopen

‘negotiations as set forth on the following specific topics:

e Health Plan set forth in this Agreement

e Structure of the LMCC

‘e Composition of the LMCC
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provided. however, cach party reserves the right to reopen this Agreement
in order to negotiate the Heath Plan set forth in this Agreement no later
than June 30. 2011. “

If any one of the foregoing events or conditions occurs, either party to this Agreement has
thirty (30) days to notify the other party of its intent to reopen this Agreement in order to
negotiate the Health Plan set forth in this Agreement. Should either.part'y elect to reopen
negotiations pursuant to this provision, it shall submit written notice 1o the other party.
Thereafter, the partics have ninety (90) days within which to reach agreement on the Health Plan.
If the parties fail to reach agreement at the conclﬁsion of that ninety (90) day pcriod, each party
reserves the right to reopen the entire Agreement.

Section 10.8 — Plan Design Changes

The parties commit to implementing Medical Plan Design changes that will result in

estimated savings of S1.3 million (as calculated with respect to the AFSCME bargaining

unit) by 2020. The parties will work through the LMCC to identify changes that will result

in the required savings. If prior to January 1, 2020, the parties have not reached agreement

on the proposed changes, each party will submit its offer of proposed changes and the

amount proposed to be reduced, including the methodology for estimating the value of the

proposed changes, to a mutually agreed upon arbitrator, who will be limited to selecting

cither the City’s or the Union’s offer. The offer sclected by the arbitrator will be binding on

the parties and on the LMCC. The Union may coordinate with other Unions who are party

to the LMCC regarding the negotiations referred to hercin as well as participation jointly

in any arbitration that mayv result from this provision.

ARTICLE 11 - LEAVES
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Section 11.1 — Bereavement

In the event of a death in an employee’s immediate lamily such employee shall be
entitled to a paid leave of absence up to a maximum of three (3) consccutive workdays
including-the-day-of-the funeral-—Where-death-oceurs—and-thefuneral-iste-be-held-eut-of

Hlineis—and-beyond—the-states—eontiguous—thereto; If the deceased resided or passed in a

state not contiguous to Illinois or another country and the ecmplovee is travelling to that

state _or_country, the employee shall be entitled to a maximum of five (5) consecutive

workdays. Bercavement must be taken within sixty (60) days following the date of death.

The employce’s immediate family shall be defined as: mother, father, spouse, brother or
sister (including step or half), son or daughter (including step or adopted), father-in-law, mother-
in-law, daughter-in-law, son-in-law, sister-in-law, brother-in-law, grandparents, grandchildren,
court-appointed legal guardian, and a person for whom the employee is a court-appointed legal
guardian. The Employer may, at its option, require the employee to submit satisfactory proof of
death and/or proof of the relationship of the deceased to the employee. |

For the purposes of this Scction, the following are considered to be states that are

contiguous to Illinois: Kentucky, Wisconsin, Indiana, Jowa, Michigan and Missouri.

Section 11.2 — Military

Any employee who is a member of a reserve force of the United States or of the State of
Illinois, other than the National Guard, and who is ordered by the appropriate authorities to
attend training program or perform other dutics under the supervision of the United States or the
Statc of Illinois, shall be granted a paid leave of absence during the period of such activity, but

not to exceed fourteen (14) calendar days in any calendar year, provided that employees hired
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after February 13, 1986 shall, as a condition precedent to };aymenu deposit his/her military pay
for all days compensated by the Employer with the City Comptroller.

Any employee who is a member of the National Guard of the United States or of the
State of Illinois and who is ordered by the appropriate authorities to attend a training program or
perform other duties under the supervision of the United .States or the State of Illinois, shall be
granted a paid leave of absence during the period of such activity, but not to exceed fifteen (15)
calendar days in any calendar year, provided that employces hired after February 13, 1986 shall,
as a condition precedent to payment, deposit his/her military pay for all days compensated by the
Empldyt:r with the City Comptroller. Any reservist called for active duty on or after September
11, 2001, shall be entitled to full salary and medical beneﬁts_, provided that paid leave shall be
conditioned upon payment of military pay to the Comptroller. The right to this additio.nal paid
leave shall automatically terminate upon termination -of active duty. Such paid leaves shall not
reduce the employee’s vacation or other leave benefits.
Section 11.3 — Jury/Subpocna

An employee who serves on a jury or is subject to a proper subpoena (except if the
employee is a party to non-work related litigation) shall be granted a leave of absence with pay
during the term of such absence, provided that the employee deposits his/her jury duty pay with
the City Comptroller for those days which he/she was scheduled to work for the Employer and
receives pay or compensatory time for said work.
Section 11.4 — Unpaid Lecaves

(A)Personal Leave
Non-probationary employees may apply for leaves of absence without pay for personal

reasons, which may include educational leaves. The grant and duration of such leaves shall be
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‘within the discretion of the Employer. Seniority shall accumulate for employees on said leaves.
Employees who return from said leaves shall be reinstated to their former job subject to the
layoff, recall and break-in-service provisions of this Agreement.

Employces shall be granted personal leaves of absence without pay for a period of up to
one (1) year for the purpose of providing necessary care, {ull-time supervision, custody or non-
professional trecatment for a member of the employee’s immediate family or houschold under
circumstances temporarily inconsistent with the employee’s uninterrupted performance of his/her
normal job duties, if satisfactory proof of lI{e nced for and duration of such leave s provided to
the Employer. Such leaves shall be granted under the same terms and conditions as.set forth
above.

(A)Medical Leave

Non-probationary employees shall be granted medical leaves of absence upon request.
Said medical leaves of absence shall be granted for up to three (3) months__, provided said leaves
shall be renewable for like three (3) month periods, for a total medical leave of absence up to one
(1) year. The Employer may request satisfactory proof .of medical leaves of absence. Employees
on medical leaves of absencc shall return to work promptly after their doctor releases them to
return to work. An employee on a medical leave of absence shall be returned to work upon the
expiration of his/her leave, provided the employee has complied with the Employer’s procedures
which shall be provided to the employee prior to the start of said leave. If an employee is
granted an extension of his/her leave, he/she shall be returned to work upon the expiration of the

leave’s extension, provided the employee has complied with the Employer’s procedures.
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Seniority shall accumulate for employees on medical leaves of absence for only up to one
(1) ycar. Afier one (1) year, an employee on a medical leave of absence shall retain, but not
accumulate seniority.

Employces who return from a medical leave of absence within one (1) year shall l;e
reinstat(\:d to their former job, subjcct to the layoff and recall provisions of this Agreement. If the
employee returns to work afier more than one (1) year on a medical leave of absence, the
employee shall be returned to his/her former job if it is open. If not, the employee will be placed
on a list for reinstatement.

(A)Union Leave

Up to six (6) non-probationary employees shall be granted Union leaves of absence at
any one time to serve on the Union staff or to be an officer of the Union, for up to two (2) years.
Any current Union leaves of absence shall be automatically extended for up to two (2) years.
The number and length of such leaves may be increased by mutual written agreement of the
Employer and Union. Employees who return from Union leaves of absence shall have the same
rights as employees who return from medical leaves of absence.

All employees who return from leaves of absence shall, as a condition of their return,
have the present ability to perform the required work without further training after a reasonable

amount of orientation.

(d) Duty Disability Leaves
Any employee who is absent from work due to an injury on duty shall be granted a leave
of absence. The Employer will mail the initial Duty Disability payment within ten (10) working

days upon receipt of verified authorization from the approving authority. Contingent upon
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continued verified autl'lorilzation, subsequent payment will be made twice a month. If duty
disability is denicd. and such denial is later reversed, the employce shall be paid up to the date
the amount the employee was eligible to receive; less any other disability payments reccived by
the employee subject to the same terms and conditions identified in this paragraph. Employees
who return from said leaves shall be reinstated to their former job classification, if there is a
vacancy in said classification or if a position in said classification is then occupied by an
employee with lower seniority. If the employee’s former job classification Is not available
because the employee would have been laid off if the employee had not been on a leave of
absence, the employee may exercise seniority rights in accordance with and subject to the layoff,
recall and break-in-service provisions of this Agreement. An employee granted duty disability
leave shall continue to receive full benefits for any period he/she is on said leave in accordance
with current practice. |
() Family and Medical Leave

Eligible employees also have certain rights 1o twelve (12) weeks unpaid leave under the
Family and Medical Leave Act and its implementing regulations, and the policies and procedures
of the Employer in effect as of the date of this Agreement, provided that such policies are not
more restrictive than the provisions of this Article. Such leave is concurrent with, and not in
addition to, the unpaid leave provided for above. Employees may elect to substitute any
accumulated paid leave for any portion of unpaid FMLA leave, or may take such unpaid FMLA
leave following any paid icavc for which the employee may be eligible and clects to use.

The Employer shall pay its portion of the employee’s insurance (individual or family) for
the time period the employee is on FMILA leave, and the employee shall pay his/her portion of

the insurance during that time period.
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Section 11.5 — Religious Day Accommodation

An employee whose religious belicfs require that he/she not work when scheduled on a
religious holiday, shall be granted said time off. The employee may use time earncd or may take
the day off without pay.

An employee requesting this accommodation shall notify the Department Iead or his/her
designee in writing at least five (5) calendar days in advance of the religious holiday. 1f wril\len
notification occurs less than five (5) calendar days in advance of the religious holiday, said
request shall be granted at the Employer’s discretion based on operational needs. Such requests
shall not be unreasonably denied. In January of each year, the Employer shall remind employees
in writing of the provisions of -this section.

Section 11.6 — Emergency Accommodation

In emergency situations which preclude an employee from requesting accumulated time
in advance, employees may request the use of accumulated compensatory time or vacation leave.
The Employer may request satisfactory proof of any such emergency. Emergency réquests by
employces will not be unreasonably denied.

Section 11.7 — Reasonable Accommodation

Whéneverl an employee (or the Union at the request of an employee) requests an
accommodation under the' Americans With Disabilities Act (“ADA”), or such an accommodation
is otherwise contemplated by the Employer, the Employer, the employee and/or the Union will
meet o discuss the matter. If the Employer, the employee and the Union reach agreement, such
agreement shall be binding on the Employer, the Union and all employees. In the event a
grievance is filed over any action or inaction by the Employer, and the Employcr claims that

such action or inaction was based on thc Employer’s obligations under the ADA, the arbitrator
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shall take the Employer’s obligations under the ADA, the Unton’s obligations under the ADA, as
well as the provisions of Section 24.1 of this Agreement, into account in rendering his or her
decision. It is the intent of the parties that any reasonable accommodations adopted by the
Employer conform to the requirements of the contract to the extent practicable. In the event of a
conflict between this Agreement, any agreement or settlement hereunder or arbitration award and
any decision of any agency or court of competent jurisdiction finding a violation of the ADA,
such d/ecision shall take precedence over this Agreement, any agrecment or settlement hereunder
or arbitration award.

Scction 11.8 — Paid Parental Leave

An employee wishing to take paid parental leave must apply and be eligible for Family Medical
Leave Act (FMLA) leave. An employee is cligible for FMLA leave if he or she has been
employed by the City for at least 12 months before taking the leave and has worked at least 1250
hours during the 12 month period prior to the lcave. Eligible employees may be granted the

following paid parental leaves, in conjunction with and as part of an approved FMLA leave:

e Up to four (4) weeks paid maternity leave to a birth mother to recover from a non-
surgical delivery; or

e Up to six (6) weeks paid maternity leave to a birth mother to recover from a C-section
delivery; or

e Uptotwo (Zj weeks paid parental leave for the birth of a child or children to an employee
spouse or domestic partner of the birth mother; or

e Up to two (2) weeks paid parental lcave for the adoption of a child or children by an
employee or the spouse or domestic partner of the employee.

Paid parental leave may be combined with other earned paid time off such as vacation and/or
<

sick time to achieve the maximum amount of paid time off from work while taking FMLA leave.
Notwithstanding any other provision of this Agreement, paid parental leave shall be granted as
part of an approved FMLA leave.
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ARTICLE 12 - SENIORITY OR CONTINUOUS SERVICE

Section 12.1 — Definition

The term “seniority” and “continuous service” shall mean the same thing as they are
defined and used in this Agreement. Seniorily or continuous service means continuous paid
employment from the employee’s last date of hire, without a break or interruption in such paid
employment. In the event two (2) or morc employees have the same seniority date, a lottery
shall be conducted to break seniority ties. In addition, an employee earns seniority or continuous
service credit even though he/she is not paid for an absence where the employee is adjudged
cligible for duty disability compensation.

For purposes of detem;ining eligibility for longevity pay increases and in determining an
employee’s vacation benefits, seniority or continuous service shall mean service for the

Employer regardless of job title or department.

Section 12.2 — Reciprocity

Employees hired prior to February 13, 1986 who have rendered service to the County of
Cook, the Chicago Park District, the Forest Preserve District, the Chicago Housing Authority,
the Metropolitan Sanitary District of Greater Chicago, the State of Illilllois, the Chicago Board of
Education, City Colleges of .Chicago, Community College District 508, the Chicago Transit
Authority, Public Building Commission of Chicago, thp Chicago Urban Transportation District

and the Regional Transportation Authority shall have the period of such service credited and

counted for the purpose of advancement within longevity salary schedules. However, employees
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hired after February 13, 1986 who render service for any other public employer shall not have
the period of such service credited and counted for the purpose of seniority or continuous service
with the Employer for any reason.
Section 12.3 — Interruption In Service
a) Non-seasonal employces who work a minimum of eighty (80) hours per month shall be
credited with continuous service for the time worked. Continuous service credit will not be
earned for:

1) absences without leave

2) . absences due to suspension

3) unpaid medical leaves of absence of more than one

(1) year.
b) Seasonal employment which does not exceed one hundred twenty (120) calendar days in
any calendar year shall not be credited toward seniority or continuous service for the time
worked.
c) Secasonal employment in excess of one hundred twenty (120) calendar days in any
calendar year shall be credited towards, seniority or continuous service.
Section 12.4 - Break In Scrvice.

Notwithstanding the provisions of any ordinance or rule to the contrary, seniority or

continuous service of an employee is broken, the employment relationship is terminated, and the

cmployee shall have no right to be rehired, if the employee:

A) quits or resigns,
b) is discharged for cause,
c) retires,
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d) is absent for five (5) consecutive work days without notifving the employee’s
authorized Employer representative, unless circumstances preclude the employee, or someone in
the employee’s behalf, from giving such notice,

e) does not actively work for the employer for twelve (12) months for any reason
except military service, approved Union or medical leave of absence, or duty disabilily leave,

D is on layolf for more than twelve (12) consecutive months where the employee
has less than two (2) years of service at the timethe layofl began.

g) is on layoff for more than two (2) years if the employee has more than two (2)
years but less than seven (7) of service at the time the layoff began.

h) is on layoff more than three (3) years if the employee has more than seven (7)

yeas of service at the time the layoff began.

Scction 12.5 — Layoff/Recall
A. Layoff

(1)  Notice

In the event of a layoff, prior to the issuance of the notice provided under this paragraph,
the Union shall be notified as to the approximate number of employees who may be affected by
the layoff, including where feasible, their classification(s) and department(s). The Union and
employees (except probationary employees with less than ninety (90) days of service) shall be
provided with at least 45 days advance notice of a layoft made in connection with the annual

budget process, or 30 days in all other cases, except in eme@encies beyond the contro! of the
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Employer, in which event, such notice shall be given as soon as reasonably possible after the
Employer knows. Such notice shall contain the name, position classification, department, work
location, if available in the Employer's records, and seniority date of each employee scheduled to
be laid off. It is understood by the pilll'liCS that although the Employer will make all reasonéblc
efforts to notify affected employees of an impending lay-off within the times set forth above,
employces, not in the initial group targeted for lay-off may not, duc to unanticipated bumping
always receive actual notice of lay-off until after the passage of said time periods. In such cases,
the Employer will provide as much notice to those employees as is rcasonably feasible under the
circumstances, but in no event less than fourtcen (14) days. The Employer's current practice of
meeting with the Union in anticipation of a layoff to discuss matters relating to the layoff, and to
provide information as to the need for the layoff, bumping rights of employees and available
’Ivacancies, will be continued.

(2) Order of Layoff

The least senior employee in the aftected job cl.assiﬁcatibn in the department shall be laid
off first, provided the ability to perform the work and the Iemployee’s job perl:‘ormancé arc
relatively equal among the other employees in the job in the department. "Seniority" shall mean,
for purposes of this Section, the employee's continuous service for the Employer regardless of
job title or department.

Seasonal, provisional, emergency and tempora@ employees shall be terminated prior to
any other employees being laid off.

(3) Options for Employees Subject to Layoff

For purposes of this Section, an employee shall be coﬁsider__ed as "subj(;,ct to layoff” as

~

soon as that cmployee is scheduled to be laid off, or removed from his/her position classification.
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Employees subject to layoff shall be given at least a twenty-four (24) hour period to respond
from the time the Employer informs them of all options available to them regarding filling
vacancies or bumping, except for those employees placed in equal graded vacancies within their
Department as provided in Section 3(a) below. In the event that multiple layotfs occur, or are
scheduled to 0;:cur, pursuant to the notice provided in Section 12.5A(1) above, the Employer
shall group affected employees ll)y seniority order in each pay grade. Thercalier, employees shall
exercise their options in scniority order beginning with the highest pay grade.
(a) Vacancies in the Department

An employee subject to layoff shall be placed in an equal graded classification, in the
department, which the Employer has deemed vacant, in lieu of layoff, provided the said
employee has the then present ability to perform the required work without further training. Said

offers shall be by City-wide seniority._In the event an employee is placed in an equal graded

position in lieu of layoff, the Employer will afford the employece an evaluation period of up

to sixty (60) days, and shall provide the employee with a reasonable opportunity to

satisfactorily complete the evaluation period, to demonstrate that he/she can perform the

job. The Employer may extend the evaluation period for an additional thirty (30) days

.provided that the Employer shall first advise the Union and the emplovee, either in person

or in writing, of the rcasons for that decision. Such explanation will include a description of

the measures taken by the Emplover to ensurc that the Employee has been provided a

reasonable opportunity to satisfactorily complete the evaluation period. The evaluation

period may be extended to an additional thirty (30) days by agreement of the parties, to

demonstrate that the employee can perform the job. Notwithstanding the foregoing, if the

Emplover, based on the employee’s job performance at any time during these cvaluation
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periods, has just cause to believe that the emplovee cannot perform the job, the employee

shall be placed on lavoff and shall have no further rights to bump or fill other vacancies

prior to being laid off. The Employer shall notify the emplovee and the Union reasonably in

advance of returning the emplovee to lavoff if it appears to the Emplover that the emplovee

cannot perform the job.

(b)  Transfer in Licu of Layoff

All employees subject to layoff who are not placed in equal-graded available vacancics
within their own Department shall be listed in seniority order and shall be offered the
opportunity either to bump another employee as provided in subparagraph (c) or (d) below, or to
fill a position which has been declarcd vacant as of the date of the layoff in an equal or lower
graded AFSCME bargaining unit classification in any department prior to sclecting a bidder or
hiring a new employee from outside an AFSCME bargaining unit classification. The employee
shall be awarded said position if the employcc has the then present qbility to perform the
_required work without further training. An employee who has elected to ﬁll a vacant position or
bump shall have no further right to fill a job declared vacant afier the employee has accepted a
position, whether by transfer or bumping, under this paragraph. In the event that an employee
accepts a vacant position in a different department, the Employcr will afford the employee an

evaluation period of up to sixty (60) days, and shall provide the emplovee with a rcasonable

opportunity to satisfactorily complete the cvaluation period which—-may be-extended—an

additional-thirty (30)-days—by—agreement—of—theparties; to demonstrate that he/she can

perform the job. The Employer may extend the evaluation period for an additional thirty

(30) days, provided that the Employer shall first advise the Union and the employee, cither

in person or in writing of the reasons for that decision. Such explanation will include a
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description of the measures taken by the Emplover to ensure that the Emplovece has been

provided a rcasonable opportunity to satisfactorilv complete the evaluation period. The

cvaluation period mayv be extended to an additional thirty (30) davs by asreement of the

parties, to demonstrate that the emplovee can perform the job. Notwithstanding the

foregoing, if H-the Employer, based on the employece's job performance -at any time during

these evaluation periods that—period, has just cause to believe, that the employce cannot

perform the job, the employee shall be placed on layoff and shall have no further rights to bump
or fill other vacancies prior to being laid off. The Employer shall notify the employee and the
Union reasonably in advance of returning the employee to layoff if it appears to the Employer
that the employce cannot perform the job.
() Avant Job Family Series Bumping

An employee subject to layoff, by seniority, may bump the least senior employcc in the
next lower classitfication in the Avant job family series in the Department, (as per Appendix A
hereto), or if nonc, the second lower classification in the job family series in the Department,
provided the employee who is bumping has the then present ability to perform the required work

without further training. The Employer will afford the employce an evaluation period of up

to sixty (60) davs, and shall provide the emplovee with a reasonable opportunity to

satisfactorily complete the evaluation period, to demonstrate he/she can perform the job.

The Emplover may extend the evaluation period for an additional thirty (30) davs,

provided that the Emplovyer shall first advise the Union and the employee, cither in person

or in writing, of the reasons for that decision. Such explanation will includc a description of

the measurcs taken by the Employer to ensure that the Emplovee has been provided a

reasonable opportunity to satisfactorily complcte the evaluation period. The evaluation
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period mav be extended to an additional thirty (30) davs by agreement of the partics, to

demonstrate that the emplovee can perform the job. Notwithstanding the foregoing, if the

Emplover, based on the emplovee’s job performance at any time during these evaluation

periods, has just cause to believe that the emplovee cannot perform the job, the emplovee

shall be placed on lavoff and shall have no further rights to bump or fill other vacancies

prior to being laid off. The Employer shall notifv the emplovee and the Union reasonably in

advance of returning the emplovee to layoff if it appears to the Emplover that the employee

cannot perform the job.

(d) Bumping Into a Previously Held Title
Employees who cannot bump into their job family series, may bump into the title in their
current Department in which they most recently held career service status in their current
Department, even if not in their job family series or, 1f none, in any other title within their current
Department which they held for one (1) or more years withi.n their current Department, even if
not in their job family series, provided the employee who is bumping has the then present ability

to perform the required work without further training. The Employer will afford the employec

an evaluation period of up to sixty (60) days, and shall provide the employee with a

rcasonable opportunity -to satisfactorily complete the evaluation period, to demonstrate

he/she can perform the job. The Emplover may extend the evaluation period for an

additional thirty (30) days, provided that the Emplover shall first advise the Union and the

emplovee, either in person or in writing, of the reasons for that decision. Such explanation

will include a description of the measures taken by the Employer to ensure that the

Employece has been provided a reasonable opportunity to satisfactorily complete the

;
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evaluation period. The evaluation period mayv be extended to an additional thirty (30) davs

by asreement of the parties, to demonstrate that the emplovee can perform the job.

Notwithstanding the foregoing, if the Emplover, based on the emplovee’s job performance

at any time during these evaluation periods, has just cause {0 believe that the emplovee

cannot perform the job, the employee shall be placed on lavoff and shall have no further

rights to bump or fill other vacancies prior to being laid off. The Emplover shall notify the

cmplovee and the Union reasonably in advance of returning the emplovee to layoff if it

appears to the Emplover that the employee cannot perform the job.

(e) 80% Rule
Employees who are laid off because 80% or more of all the positions in their
Departments are eliminated may have the bumping rights of Section 12.5 in other Departments.
These employees will have preference in filling vacancies for equal or lower graded positions in
other departments, provided the employee has the then present ability to perform the required
work without further training.
(" One Bump
A laid off employee shall be entitled to only one bump.
() Part. Time Employees
Notwithstanding any provision of this Article to the contrary, part time employees shall
not have the right to bump full time employees. Full time employees shall not select part time
vacancies or bump into part time positions until they have exhausted whatever rights they may
have under this Section to fill full time vacancies or bump full time emplloyees.

4) Rate of Pay
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Employees who take a position in the same pay grade shall be paid the same rate of pay
of their lormer position. Employees who voluntarily transfer or bump to avoid layoff shall be
paid the rate of the job being performed, i.c., the same step in the pay grade for said job as the
employce had been on in his/her pre-viousjob classification. Employeces who voluntarily transfer
to a lower graded job to avoid layoff, or who exercise bumping rights pursuant to Section
12.5A(3) due to the absence of an available vacancy into which‘lhey can transfer or where the
available vacancy has a pay grade that is less than the job into which the employee can bump,
shall be paid the step in the pay grade for that job which is nearest to, but less than, the rate of
pay the employee has received in his/her previous job classification, provided that no employee
shall be placed in a step which exceeds his/her continuous service with the LEmployer.
Notwithstanding the foregoing, an employee who was promoted to a higher graded position not
more than one (1) year before being laid off,,and who, as the result of a layoff, thereafter
occupies a job classification equal to or lower than the job classification occupied prior to being
promoted, shall be paid the grade for the job into which he/she transferred or bumped and shall
be placed on a step no lower than the step in grade the employee would be on had the employee
remained in the job classification from which the employee was last promoted before the layoff.
In no event will an employee receive a pay increase by operation of this provision.

B. Recall
(D) Recall by Seniority

Employees laid off onto the street or who transfer or who arc reduced in pay grade by

virtue of bumping or voluntary transfer to avoid layoff shall be recalled by seniority, in

accordance with the following provisions, provided the employee has the then present ability to

perform the required work without further training. Upon recall, the Employer will afford the
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cmplovee an evaluation period of up to sixty (60) days, and shall provide the emplovee with

a reasonable opportunity to satisfactorily complete the evaluation period, to demonstrate

he/she can perform the job. The Emplover may extend the evaluation period for an

additional thirty (30) davs, provided that the Emplover shall first advise the Union and the

cmplovee, cither in person or in writing, of the reasons for that decision. Such explanation

will include a description of the measures taken by the Employer to ensure that the

Emplovee has been provided a reasonable opportunity to satisfactorilv complete the

evaluation period. The evaluation pcriod may be extended to an additional thirty (30) days

by agrcement of the parties, to demonstrate that the ecmployee can perform the job.

Notwithstanding the foregoing, if the Employer, based on the employer’s job performance

at any time during these evaluation periods, has just cause to believe that the employee

cannot perform the job, the employee shall be placed on lavoff and shall have no further

rights to bump or fill other vacancies prior to being laid off. The Emplover shall notify the

employee and the Union reasonably in advance of returning the emplovee to layoff if it

appears to the Emplover that the employec cannot perform the job.

2) Recall Rights

(a) Right to Return to Original Position

If the Employer declares a vacancy in the position from which the employee was laid off,
the employee shall always retain recall rights to that position subject only to the break-in-service
provisions of Section 12.4 above, and the forfeiture of recall rights provisions in Section
12.5(B)(2)(d) below.

(b) Recall to Employees' Job Family Series Within Their Department

0
N

56161.1

N
—_—



(1) An employce who is laid off "onto the street” shall be recalled by seniority to
an cqual or lower rated position declared vacant by the Employer in their job family series within
their Department, provided the employee has the then present ability to do the job without further
training.

(2) Employees wl';o have been recalled {rom the "street”, transferred or reduced
in pay by virtue of bumping or voluntary transfer to avoid layofl, and who have the present
ability to do the job without further training, shall have recall rights to onc equal or lower-graded
job in their job family series, in the Department {rom which the employee was laid off,, which is
higher graded than the job into which they bumped or lransferredj or to which they were recalled
from the "street", for a period of two (2) years following their initial layoff. In either case, if the
employee does not have the present ability to perform the job, the employee shall be returned to
the recall list and be subject to further recall in accordance with this paragraph.

(3) An employec who is then currently employed by the Employer, and who fails
to accept recall to an equal or lower graded job as provided in this Scction, shall have only those
recall rights provided in Section 12.5(B)(2)(a) above.

(c) Recall to the Employees' Job Family Serics Outside Of Their Department

In the event the Employer declares a vacancy in an equal or lower rated position

in the employee's job family series in another Department, and if there arc no employees within
that Department entitled to recall under paragraph (b) above, an employee laid off "onto
the street" shall be recalled by seniority to such position provided the employee has the then

present ability to do the job without further training. The employer will afford the employee an

evaluation period of up to sixty (60) days, and shall provide the employec with a reasonable

opportunity to satisfactorily complete the evaluation period to demonstrate that he/she can
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perform the job. The Emplover may extend the evaluation period for an additional thirty

(30) davs, provided that the Emplover shall first advise the Union and the emplovee, either

in_person or in writing, of the reasons for that dccision. Such explanation will include a

description of the measures taken by the Emplover to ensure that the Emplovee has been

provided a reasonable opportunity to satisfactorily complete the cvaluation period. The

cvaluation period may be extended to an additional thirty (30) davs by agreement of the

partics, to demonstrate that the cmplovee can perform the job. Notwithstanding the

foregoing, if H-the Employer, based on the employee's job performance at any time during these

evaluation periods, that-perioed; has just cause to believe that the employee cannot perform the

job, the Union shall be notified and the employec shall be returned to the recall list and be
subject to further recall in accordance with this paragraph. Employees wbo have been transferred
or reduced in pay by virtue of bumping or voluntary transfer to avoid layoff shall have no recall
rights to positions in another department.

(d) Recall of Full Time Employees to Part Time Positions

Full time employecs shall not be recalled to part time positions.

(e) Forfeiture of Recall Rights

A laid off employee who refuses delivery of a notice of recall, or who fails to respond
within threc (3) days of receipt of a recall notice, or who, upon acceptance, fails to report to work
within five (5) days of the date the employee is directed in the recall notice to report to work
shall forfeit all recall rights available under this Section and, if he/she is "on the street”, ‘shall
have a break-in-service, unless the employee provides good cause acceptable to the Employer for
not reporting. Acceptance shall not unreasonably be denied.

(f) Delay of Recall for Good Cause
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If the Employer is provided with good cause by the employee to delay recall, and the
Employer cannot reasonably delay the employcece's l-‘CCEIH, the Employer may recall the next
cligible employee and the employee who had said good cause for not timely reporting shall
remain on layoff until the next recall, subject to the break-in-service provisions of Section 12.4
above.

(g) Notice of Recall

Notices of recall shall be sent by the Empl()ye; by regular U.S. mail and by certified mail,
return receipt requested to the last known address of the employee, with a copy mailed to the
Union. An employce on layoff is obliged to keep the Employer apprised by written notice of any
changes to the employee's current address in order to facilitate recall.

C. Ability to Perform Job

In determining whether an employee has the then present ability to perform the requiréd
work without further training, the employec shall {irst be provided with a reasonable amount of
orientation.

D. Retention of Seniority

Employees shall retain and accumulate seniority and continuous service while on layoff.
E. Right to Bid

Laid off employees retain full bidding rights under Section 12.7 subject to the break-in-
service provisions of Section 12.4, and the forfeiture of recall rights in this Section. Employees
who successfully bid on new positions shall be considerced to have completed all rights to recall
under Section 12.5 of this Agreement, except such recall rights set forth in Section 12.5(B)(2)(a)
above.

Section 12.6 — Balancing the Workforce
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Prior to taking any action pursuant to this Scction, the Employer will notify the Union
and affected employvees of its intention to balance the workforce and, upon request, shall meet
with the Union prior to taking any action. Such notice will include a description of the number of
employces to be affected, their job titles and current work locations, and the location(s) or shifts
or schedules to which the affected employees may be reassigned. The Employer's movement of

employees from one location, shift, or day off schedule to another, which would otherwise be

considered the filling of a permanent vacancy, shall not be deemed a permanent vacancy if there
is not a net increase in the number of employees in the affected classification(s) in the affected
location, shifts, or day off schedule.

If the Employer intends to reduce the number of employees in a job classification at a
location, shift, or day off schedule and reassign them to another location, shift, or day off
schedule, the Employer shall seek volunteers among the employees in the affected job
classification, provided that the volunteers havc the then present ability to perform the work
required without further training.

If there are more volunteers than there are assignments, such rcassignments shall be made
on the basis of seniority. If there are insufficient volunteers available, the Employer shall
. reassign employees using reverse seniority, provided that the employees have the then present
ability to perform the required work.

An cmployee being reassigned under this provision may file a transfer request under
Article 12.7(b) to return to his/her original location, shift, or day off schedule. Said request must
be made within sixty (60) days of reassignment, and shall be valid for a period of eighteen (18)
months after date of reassignment, and shall have preference over all other transfer requests for

the original location, shift, or day off schedule.

991
(
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Within twenty-one (21) calendar days of a reassignment, the Union shall be notified of
the name of any employce who is being reassigned, the effective date of the reassignment, and
the location, shifi, and day off schedule from and to which the employee is being reassigned.

The provisions of this Section 12.6 do not apply to detailing implemented in accordapce
with Section 12.8 of this Agreement.

Section 12.7 - Fillingof Permanent Vacancies

(a) The Employer shall determine if there is a permanent vacancy to be filled and at
any time before said vacancy is filled whether or not said vacancy shall be {illed.

(b) Employces within a department who desire a change in shift, day(s) off or
location of their job assignment shall request such change in writing on the Employer's for’ at
any time for the remainder of the calendar year. In the case of new jobs (i.e., those jobs not
occupied within the Department during the preceding calendar year), the Department will
identify the position on the posting as a new job and will accept transfer requests during the first
seven (7) calendar days that the job is posted. Each Department will provide the Union on a
monthly basis with a list of those employecs whé have requested transfers within their
Department.

(c) When filling a vacancy, the Employer shall select the most senior employee in the
job classification in the department who has such a request on file prior to any notice of posting
being sent to the Union, providéd the employee has the present ability to perform the required
work without further training afler a reasonablc amount of orientation. The Employer shall give
the Union a list of newly transferred employees by department once a month.

(d) When {illing a vacancy and there are no said employees who have requests on file

prior to any notice of posting being sent to the Union, the Employer shall sclect the employee in
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the job classification in the department from the recall or reinstatement list, if any, in accordance
with the recall procedures in this Agreement.

(e) When filling a vacancy and there are no said employees who have requests on file
prior.lo any notice ol posting being sent to the Union, and there are no eligible employce§ on
said recall or reinstatement lists, the Employer shall post the job for bidding.

() Employees may bid on jobs the Employer determines to be permanently vacant
for promotion or transfer to lower-rated or equal-rated jobs. Notwithstanding the forcgoing, and
except for "new jobs" (i.e., those jobs not occupied within the Department during the preceding
calendar year), an einployec shall not be allowed to bid on his/her own classification within the
employee's department. All applicants bidding on said jobs shall be considered as one group for
selection purposes.

(2) The posting of an Employer determined permanent vacancy shall be

electronically on the City of Chicago CAREERS site. en-bulletin-boards-at-each-Jomployer

physieal-site-in—the Department-and-at-other-appropriate-locations—as-determined-by—the

Employer: Said vacancy shall be posted for 14 days_on the CAREERS site. The posting shall

contain at least the following: job title, qualifications, days off, shift, hours, work location, if
known, and rate of pay and shall include all additional duties and qualifications reasonably
required to fulfill the needs of the Department for hiring into the particular position. The Union
shall receive notice of such posting at least one (1) day prior to the opening of such posting. In
addition, the Employer shall maintain a computerized central listing of all operating Department
bid announcements in a manner that ecnsures ready access to such information (including internet

access) for all employees. Until January 1, 2021, the Employer shall post permanent

vacancies on bulletin boards as well as clectronically. After that date, nothing herein shall
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prevent the Emplover or the Union from posting such vacancics on Departmental bulletin

boards or Union bulletin boards, as the case may be.

(h) All applicants for Employer determined permanent vacant jobs shall mect the
minimum qualifications for the job in order to be considered for selection by the Employer. As

used herein, the term “minimum qualifications” shall be interpreted so as to allow for

equivalencies for Schedule B titles consistent with the existing practice of the Employer,

unless statutory or accreditation standards preclude the use of equivalencies. Should the

department decide to rescind a posting, it shall so notify the Union within thirty (30) days of
closing.

If the job is later reposted, previous bidders shall be considered for one (1) );ear from the
date of the original bid.

(1) Qualified employees shall be given an opportunity to bid on jobs which are
determined to be permanently vacant by the Employer. In making selections, the Employer shall
give preference to bidders over other applicants, unless the non-bidder applicants have
demonstrably greater skill and ability to fulfill the needs determined by the Employer.

If bidders are selected, however, where bidders are relatively equally qualified to perform
the work required, the Employer shall select the most senior employee (based on City—\;zide
seniority) of those bidding. Preference shall be given to bidders within the department.
Employees who arc laid off "onto the street" shall be given first preference when bidding for
positions which are equal or lower-graded than the positions from which they were laid off,
provided the employee indicates on the Employer's bid form that he/she has recall rights. Once
an employec receives a job under the bid procedure, he/she shall reccive no further bid

preference under this subsection.
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The Employer shall determine whether bidders are "relatively equally qualified”" based
upon evidence of performance as shown on the employce's performance evaluations and any
other evidence brought to the Employer's attention, experience, training, proven ability and
similar criteria as they relate to the vacancy.

Should a Department decide that it wishes to promote the most senior employee in a job
series in the Department on the eligibility list to an available vacancy in the next highest level of
the same job series in the Department, then at the Department's option it may place the employce:
in the vacancy without regard to the posting and bidding procedures set forth in Scction 12.7
above. Prior to placing an employee in said position, the Department shall provide the Union
with fourteen (14) calendar days written notice, and shall post a copy of said notice in the same
place as bid notices. If the most senior employee(s) declines the vacancy in writing, the
Department may utilize the provisions of this paragraph to fill the available vacancy by
promoting the next most senior employce. For the purposes of this paragraph, it is understood
that if the most senior employee in question is not on the eligibility list, the Department shall not
utilize the provisions of this paragraph to fill the available vacancy.

Nothing herein shall requirc the Employer to interview less senior bidders for a vacancy
if thc Employer determines during the selection process that a.more scnior bidder should be
awérded the vacancy.

All qualified bidders shall be interviewed prior o the consideration of any applicant.

) Bidders who are not selected shall be so notified by the iDepartment Head. A
copy of the bid list, with scniority dateé and the name of the successful bidder identified, shall be
sent 1o the Union. A successful bidder may not bid for another Empioyer determined permanent

vacancy for six (6) months.
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(k) During the bidding and/or selection process set forth in this Section, the Employer
may temporarily fill said vacancy.

Q) When an employee is deemed to have successfully filled a permanent vacancy
and is reclassified to another position in a higher pay grade, suc_:.h employee shall receive a pay
increase of one (1) step, or the entrance rate for the new position, whichever is greater.

(m)  Nothing in this Agreement shall require the Employer to post for bid the
following jobs. Rather, employees will be entitled to submit bids on a form provided by the
Employer for these jobs at any time during a calendar year, which will be considered by the
Employer pursuant to the provisions of Section 12.7 (h) aﬁd (1) at the time it fills said jobs. The
Employer shall give the Union prior written notice of its intent to {ill a vacancy in the
classifications listed below. Bids for these jobs shall expire at the end of each calendar year:

Airport Information Representative
City Forester I

Community Health Assistant I
Curriculum Coordinator

Da.ta Entry Clerk

Elderly Aide 1

Electrical Engineering Draftsman |
Examiner of Public Chauffeur License
Film Inspector

Film Reviewer

Head Teacher

Hospital Aide
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J unio-r Stenographer
Keypunch Operator
Laboratory Helper

Library Page

Mechanical Engineer 11
Nurses Aide

Office Property Custodian
Park Naturalist

Pavilion Maintcnance Aide
Physician

Prﬁcipal Stenographer
Public Health Nutritionist 1
Receptionist

Safety Specialist I

Senior Stenographer
Teacher PCC

Teletype Operator

The successful bidder for any jobs under this Section, or an cmployee placed in

a position through the City of Chicago Reasonable Accommodation Policy, shall have an

evaluation period, net-te-exeeed of up to sixty (60) days, and the Employer shall provide the

emplovee with a reasonable opportunity to satisfactorily complcte the evaluation period to

demonstrate that he/she can perform the job. The Emplover may extend the cvaluation

period for an additional thirty (30) days provided that the Employer shall first advise the
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Union and the emplovee, either in person or in writing, of the reasons for that decision.

Such explanation will include a description of the measures taken bv the Emplover to

ensurc that the Emplovec has been provided a reasonable opportunity to satisfactorily

complete the evaluation period. The evaluation period mav be extended to an additional

thirty (30) days by agrecement of the parties, to demonstrate that the employvee can perform

the job. Notwithstanding the foregoing, if the Employer, which—muay-be-extended—an
additional-thirty-30)-daysenagreement-of the-partiessto—demonstrate—that-he/she-ean

perform-the-job—f the-Employer-hasjust-eause based upon the employee's job performance

at any time during these evaluation periods, has just cause to believe that that-period-that the

successful bidder cannot perform the job or if the successful bidder desires to return to his/her
former job, then the successful bidder shall be returned to the job he/she held just prior to the
awarding of the bid, displacing, if necessary, any employee who has been placed into said job.
Section 12.8 - Detailing

Detailing is the temporary transfer of an employee to a work assignment within his/her
job classification geographically removea from the employee's normal work site, or physically
removed from the employee's normal work site and requiring work of a substantially different
nature from the employee's normal duties.

Employees shall not be detailed for more than thirty (3.0) days, unless the Employer gives
notice to the Union of its need to do so and confers with the Union upon request. In any event, no
such assignment may extend beyond ninety (90) days without the agreement of the parties.

The Employer shall notify the employees of the requirements for said detailing and shall
seek volunteers among the employees who have the then present ability to perform the work

required without further training. If therc are morc volunteers than there are assignments,
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selections shall be made on the basis of seniority. 1f there are insufficient volunteers, the
Employer shall assign the detailing by inverse seniority, starting with the least senior first, and
attempt to rotate such assignments within each calendar year. The employee's supervisor may,
within his/her discretion, accept an employee's refusal to be detailed, pljovided that such
acceptance shall not be unrcasonably denied.

Thirty (30) days' advance notice of detailing shall be given to the employees if the need
to detail is known; otherwisc, as soon as rcasonably possiblec.
Section 12.9 - Acting In A Higher-Rated Job

An employee who is directed to and does perform, or who is held accountable for,
substantially all of the duties and responsibilities of a higher-rated bargaining unit job for four
(4) working days shall be paid at the higher rate for all such time, retroactive to the first day of
the assignment. The Employer will equitably rotate such assignments on the basis of seniority
among the employees at the work location who have the then present ability to do the job
without further training. Should the Employer assign an employee to a position outside of the
bargaining unit, the employee shall have the right to refuse to perform the assignment without
discipline.

Employees paid for acting in a higher-rated job shall be paid as if they had been

R

promoted to the higher-rated job. An employee temporarily assigned to a lower or equal-rated
job shall continue to receive his/her regular rate of pay.

The time limits for such assignments to higher-rated jobs shall be ninety (90) days,
except where a regular incum_bEnt is on leave of absence, in which case it shall be six (6) months.
The time limits may be extended by mutual agreement of the parties. These time limits shall also

apply to assignments to lower or cqual rated jobs.
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The Employer shall not rotate employees 1n order to circumvent the payment provision of
this section.

[f the Employer continues to require the performance of the duties of the higher-rated job
beyond the time limits herein, ﬂl‘e Employer shall post and fill the job as a permanent vacancy
under this Agreement. If the employee who has been paid for acting in a higher-rated job also is
the successful bidder when the job is posted as a permanent vacancy, the said employee's
seniority date for purposes of ldngevity pay incrca;es shall be the date the employee initially was
paid for acting in the higher-rated job, provided the employee had continued to perform in the
higher-rated job without interruption.

If a job audit by the Employer results in a finding that the employec has been acting in a
higher-rated job, the job shall be filled as a permanent vacancy and the provisions of Section
12.7 of this Agreement (Filling of Permanent Vacancies) shall apply. If the employee so audited
is not selected for the position, the employee shall be assigned a position in his/her current
classification, provided such a position is then available within the department. If such a
position is not available, the employee may bump the least senior employce in his/her current
classification within the department. If the employee is the least senior employce in the
classification, the eﬁmployee shall be assigned to a position in an equal-rated classification within
the department provided such a position has been determined to be vacant by the Employer and
the employee has the then present ability to perform the work required without further training.
The filling of said vacancy shall occur without regard to the bidding and transler provisions of
Section 12.7 of this Agreement. If no such vacancy exists within the Department, the employee
shall be treated as if he/she were subject to layoff and the provisions of Section 12.5 of this

Agrecment (Layoff/Recall) shall apply.
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If a job audit by the Employer results in a finding that the employee has been acting in a
lower-rated or equal rated job, the employee shall have the option of remaining in said job or be
assigned a position in his/her current classification within llﬂle department provided such a
position has been determined to be vacant by the Employer and the employee has the then
present ability to perform the work required without further training. If such a position is not
available, the employee may bump the least senior employee in his/her current classification
within the department provided the employee has the then present ability to perform the work
required without further training. If the employee is the least scnior employee in the
classification, the employee shall be assigned to a position in an equal-rated classification within
the department provided such a position has been determined to be vacant by thc Employer and
the employee has the then present ability to perform the work required without further training.
The filling of said vacancy shall occur without regard to the bidding and transfer provisions of
Section 12.7 of this Agreement. If no such vacancy exists within the Department, the employee
shall be treated as if he/she were subject to layoff from the pre-audit classification and the
provisions of Section 12.5 of this Agreement (Layoff/Recall) shall apply. The results of any
desk audit conductéd shall be made known within thirty (30) days of completion.

Section 12.10 - Probationary Employees

New employees will be regarded as probationary employees for the first six<6) twelve
(12) months of their employment and will receive no seniority or continuous service credit
during such probationary period. Any period of absence from work in excess of ten (10)
working days shall extend the probationary period of time equal to the absence. Probationary
employees continuing in the service of the Employer after 6 twelve (12) months shall be cafeer

service employecs and shall have their seniority made retroactive to the date of their original
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hiring. Probationary employees may be disciplined or discharged, as exclusively determined by
the Employer and such Employer action shall not be subject to the grievance procedure, provided

that, (1) after the first six (6) months of the probationary period, if the Employer intends to

impose a disciplinaryv suspension on the probationarv employee where the suspension will

result in a loss of pav, prior to imposing the suspension, except in an emergency or where

the emplovee is unavailable, the Employer shall notify the employee and the Union, and

upon request from the Union, will schedule a meeting with the Union and the emplovee to

discuss and allow the employee to respond to the accusations and/or (2) if the Employer,

within its discretion, rchires a former employee who did not complete his/her probationary
period within one year from the él]lplO)Iee's termination, and said former employee had served
ninety (90) days or more of his/her probationary period, all time previously served in the
probationary period shall be counted for purposes of determining when the said employee
completes his/her probationary period. A probationary employee who has served ninety (90)
days or more of his/her probationary period and who is laid off shall be given preference over
other applicants for cmployment in the same job title in the department from which he/she was
laid off, so long as he/she does not refuse an offer of employment, and does not suffer a break-in-
service under Section 12.4 of this Agreement.

Probationary employees shall not be eligible for dental or vision insurance but shall
receive all other fringe benefits under this Agreement. Probationary employees shall be

compensated at the same rate as career service employees.

ARTICLE 13 - JOB CLASSIFICATIONS
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Scection 13.1 - New —r Merged Job Classifications

The Employer shall promptly notify the Union of its decision to (1) establish a new job
classification arguably within the unit or (2) merge job classifications if at least onc is within a
unit.

Upon request of the Union, the Employer shall meet and discuss thé pay grade/rate and
placement within the Employer's promotional lines, as established by the Employer, for the ncw
or merged classification.

If there is an unresolved dispute between the Employer and the Union concerning the unit
placement of a new or merged job classiﬁcation, the Union shall submit the issue to the Illinois
Local Labor Relations Board for final resolution. If the parties agree that a proposed new
classification is a successor title to a classification covered by this Agreement, or contains a
significant part of the work currently performed by bargaining unit classifications, or that the
new classification has similar functions or otherwise shares a community of interest with
bargaining unit classifications, they shall jointly stipulate to a unit clarification. Any incumbent;
who are currently members of the bargaining unit as of the date of the creation of the title shall
continue to be covered by this Agreement pending approval by the Labor Board provided that
the Unioln shall file such a petition within six (6) months of receiv'ing notice from the Employer
of the creation of the title.

If the Union objects to thc Employer's established pay grade/rate, it may appeal the
Employer's decision within thirty (30) days after said meeting to Step IV of the grievance
procedure. The Employer's decision of a new or merged job's placement within the Employer's
promotional lines shall not be subject to arbitration, except if the Employer's decision is arbitrary

or capricious.
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The arbitrator shall review the Employer's decision as to the pay grade/rate of the job
dutics, by comparing it 1o the lresponsibililies and working conditions of other like, or if none,
similar jobs within the unit and the labor market generally, provided that the sole issue for the
arbitrator shall be whether or not the Employer's decision was reasonable in light of the said
factors. 1f the arbitrator determines that the Employer was reasonable in light of said factors,
he/she shall not overturn the Employer's decision. The pay grade/rate established by the
Employer shall remain in el‘fcci pending the arbitrator's decision. If the arbitrator's decision is to
increase the pay grade/rate for the classification, said increase shall be applied retroactively to
the date the job was established.

Section 13.2 - Abolition of Job Classifications

The Employer may abolish a job classification. The Employer shall promptly notify the
Union of its decision to abolish any job classification in a bargaining unit covered‘ by this
Agreement. The Employer, upon request, shall meet and negotiate with the Union concerning the
impact on cmployees resulting thercfrom. "Negotiate", as referred to in this Agreement, shall be
as defined in Section 7 of the Illinois Public Labor Relations Act.

Section 13.3 - Changes in Job Specifications

The Employer shall continue its practice of notifying the Union of its intent to modify
existing job specifications. Upon request by the Union, the Employer will meet with the Union
and discuss the intended modifications and, upon request, will negotiate with the Union
concerning the impact of such modifications upon employees resulting therefrom. "Negotiate"
as referred to in this Agreement shall be defined in Section 7 of the Illinois Public Labor
Relations Act.

ARTICLE 14 - PERSONNEL RECORDS, FORMS AND FILES
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Section 14.1 - Employce Files

(a) File Inspection

The Employer's personnel files and disciplinary history files relating to any employee.
upon reasonable advance notice, shall be open and available for i.nspeclion by the affected
employee, and/or, if authorized by the employee, a Union representative, during regular business
hours, except for information that is excluded by current ordinance as of the date of ratification
of this Agreement by the City Council or by law. Nothing herein shall prevent the employee
from exercising the employee's statutory rights to inspect a document. Upon request of the
Union, the Employer will make available disciplinéry rccords which are relevant to the Union's
right to process grievances and administer this Agreement.

(b) Limitation on Use of File Matcrial

It is agreed that any material and/or matter not available for inspection shall not be used
in any manner or any forum adverse to the employee's interests.

(c) Employee Notification

A copy of any disciplinary action or material relating to employee performance shall be
placed in one personnel file of an employee and shall be given to the employee, who shall note
receipt thercof. An employee may have placed in his/her personnel file a rebuttal to anything
placed in his/her personnel file.

(d) Use and Destruction of File Material

(1.) Police Department
Disciplinary Investigation Files, otherl than Police Board cases, will be archived five (5)

years after the date of the incident or the date upon which the violation is discovered, whichever

is longer, unless the investigation relates to a matter which has been subject to either Civil or
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Criminal Court litigation prior to the expiration of the five (5) year period. In'such instances, the
Complaint Register case files normally will be archived five (5) years after the date of the final
court"adjudication, unless a pattern of sustained infractions exists.
(ii.) All Departments

Any information of an adverse employment naturc which is unfounded, exonerated or
otherwise not sustained, shall be removed fr()nﬁ the personnel files.

Any record of discipline, including counseling and disciplinary investigation files in the
Police Department, may be used for a period of time not to exceed eighteen (18) months and
shall thereafter not be used to support or as evidence of adverse employment action under this
Agreexﬁem, unless a pattern of sustained infraction exists for the offense in question.
Section 14.2 - Forms

(a) Undated Forms

No Employer representative shall demand or request that an employee sign an undated
resignation or other blank form. No employce shall be required to sign such a form. Any such
request shall entitle the employee to immediate appeal to the grievance procedure.

(b) Incomplete Forms

Any information placed on a form or .any Illodiﬁcétioxl br alteration of existing
information made on a form subsequent to it having been signed by an employee shall be null
and void insofar as it may affect the employee, the employce's position, or condition of
employment. Any employee required to sign any form shall be given a copy of the form at the
time the employee's signature is atfixed.

(¢) Records
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All public records of thei‘Empl()yer shall be available for inspection upon request of the
Union.

Section 14.3 - Performance Evaluations

As part of the evaluation process, an ecmployee's supervisor shall discuss the cvaluation
with the employee and give him/her the reasons for such evaluation and an opportunity to clarify
or rebut his/her evaluation.

An employee's signature will indicate only that he/she has scen the evaluation.

The evaluation form shall state that it is the employee's right to place a rebuttal in his/her
- file if the employec so chooses.

It is the policy of the Employer to provide notice to emplo‘yees reasonably in advance of a
scheduled merit step increase if the employee's performance ,has been unsatisfactory and that the
employee may not receive the step increase if his/her performance does not improve.

Section 14.4 - Polygraph

The Employer shall not require an employee to take a polygraph examination if such
request is illegal.

If an employee is asked to take a polygraph examination, he/she will be advised in
writing twenty-four (24) hours prior to the administration of the examination of any questions for
which the City will request an answer, except in emergencies where said twenty-four (24) hour
notice cannot be given, in which event as much reasonable notice as possible shall be given.

The résulls of a polygraph examination shall not be used against an employee.

The results of any polygraph examination shall be made known to the employee within
one (1) week.

ARTICLE 15 - INFORMATION TO UNIONS
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Section 15.1 - Personnel Transactions

The Employer shall monthly notify the Union in writing as to the following personnel
transactions involving unit employees within each department, with work locations, if available
in the Employer's records: new hires, promotions, bid numbers, if such are used, demotions,
reclassification, layoffs, reemploym_c_l_lts, transfers, leaves of absence, returns from lcaves,
suspensions, terminations, retirements, resignations, discharges and any other information

mutually agreed to by the parties. In_addition, on not less than a bi-monthly basis, the

Emplover’s Department of Human Resources shall notify the Union via electronic mail of

all new persons hired into bargaining unit positions in cach Department during the prior

pay period. The Union shall advise the Employer in wrifing of the current address to be

used for the purposes of this Section. Each 60 days the Employer shall furnish the Union with

a seniority roster which shall include the employee's classification, department, seniority date,
home address and Social Security Number.

Section 15.2 - Computer-Fapes Electronic Transmission

Computer-tapes—with-informatien Information otherwise available to the Union shall

continue to be provided the Union by the Employer. Such information shall be provided by

i
electronic transmission where possible.

ARTICLE 16 - HOUR- OF WORK AND OVERTIME
Section 16.1 - Work—Week
The work week shall begin at 12:00 A.M. Sunday and end at 11:59 P.M. the following
Saturday. The normal work week consists of five consecutive workdays, Monday through
Friday.
Section 16.2 - Workday
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The workday shall commence from the employee's scheduled starting time. The normal
workday shall be eight (8) consecutive hours, including a one (1) hour unpaid lunch period,
except at the Chicago Public Library, where the normal workday shall be eight and one-half
consccutive hours, including a one (1) hour unpaid lunch period.

Section 16.3 - Current Schedules

All currently established schedules, including but not limited to rotating schedules, non-
consecutive work day schedules, and three and four day work day schedules shall remain in
effect. The Employer shall develop a work schedule questionnaire to be completed by each
Department. The Employer shall provide a copy of each response received to the Union within
sixty (60) days of the Union's ratification of this Agreement.

Section 16.4 - Changes in Schedules ..

Prior to changing a work schedule, the Employer shall give the Union reasonable advance
notice and, upon request, meet with the Union to discuss the proposed changes.
Scction 16.5 - No Guarantec or Limitation

Nothing in this Agreement shall be construed as a guarantee or limitation on the number
of hours to be worked per day or per week or for any other period of time.
Section-16.6 - Overtime

All work performed in excess of 40 hours worked per week; or in excess of eight (8)
hours worked per day where the employee has forty (40) hours of work or excused absences; or
on Saturday as such, when Saturday is not part of the employee's regular work week; or on the
sixth consecutive day worked, shall be paid for at one and one-half (1-1/2) times the regular
straight-time hourly rate of pay. All work performed on Sunday, when Sunday is not part of the

employee's regular work week; or the seventh consecutive day worked, shall be paid for at two
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(2) imes the regular hourly rate of pay. Work performed between 35 and 40 hours worked per
week, which is not covered above, shall be compensated at straight time in the form of

compensatory time. Until December 31, 2020, eEmployees may elect compensatory time in

lieu of pay for approved overtime for work in excess of forty (40) hours worked in a week.

Effective January 1, 2021, all approved overtime for work in excess of forty (40) hours

worked in a weck shall be compensated in_the form of cash. Subject to the requirements of
applicable law, any such earned compensatory time may not be accumulated in excess of 240

onc hundred and sixty (160) hours.

It 1s further agreed that employees who work a 6-2 or similar schedule, shall not Be
entitled to overtime or premium pay for work during their regularly scheduled work hours on
their regularly scheduled work day. Such emﬁloyees who are required to work on their regularly
scheduled day(s) off shall be entitled to premium pay, either one and one-half or two times the
regular hourly rate of pay;-er-at-the-employee's-option-the-employee-shall-be-eredited-with
cﬂmpensatwﬁme—aﬁhﬂﬁ‘é—e{'—}?{—mteras—appmpﬁate.

Employees defined as exempt in the Fair Labor Standards Act and the Illinois Minimum
Wage Law (Executive, Administrative, Professional, etc.) shall not be eligible for overtime
.compensation under this Section. However, such employees shall be given compensatory time
on an hour for hour basis for all overtime worked. There shall be no pyramiding of overtime
and/or premium pay. Daily and/or weekly overtime and/or premium pay shall not be paid for the
same hours worked.

Section 16.7 - Overtime Procedure
(a) Overtime shall be offered first to the employee performing the job and thereafter by

seniority to the most senior employee in the classification at the work location being given the
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opportunity to work, provided the employee has the then present ability to perform the required
work without further training. A reasonable amount of overtime shall be a condition of
continued employment, provided however, that in the event such offers of overtime are not
accepted by such employees, the Employer may mandatorily assign such overtime by reverse
seniority.

(b) Employees in the job classification at the work location who have been given the
option to work the overtime, whether the option was accepted or rejected, will not be afforded
the option 1o work subsequent overtime until all employees in the classiﬁéal‘ion at the work
location have been reasonably afforded the opportunity to work said overtime.

(¢) Employer records on overtime rotation shall be made available to the Union upon
request.

Section 16.8 - Reporting Pay

When salaried employees report for work, where the employee has not been told at least
three (3) hours prior to the employee's starting time not to report for work, and are unable to start
work, they shall not suffer any loss of pay provided they remain on the premises ready to work,
except for reasons beyond the Employer's control.

Section 16.9 — Call In Pay

Employees called for work outside their regular working hours shall receive not less than
four (4) hours of pay at their regular straight time or overtime hourly rate, whichever is
applicable under this Agreement, cxcept {or reasons beyond the Employer's contro}.

Section 16.10 - Standby
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Where the Employer requires an employee 1o remain on standby. available for work, and
the employee is not able to come and go as he/she pleases; such time shall be paid as time
worked.

An employee on non-compensable standby shall not be disciplined or otherwise have
his/her work record adversely affected if he/she is not available for work upon being called.
Section 16.11 - Use of Compensatory Time

An-employee-shall-use histher-compensatory-time-within-ninety (90)-days-afteritis
wmed.—]frhewewﬁn—employeéﬁwquwmm}é—#m&w—deﬂ%d—by%lw
Employer;-he-or-she-may-continueto-earry-such-time for-upte-one-year,-whereupon-the
employee—may ask—forliquidation—of-—said—ecomp—time—in—eash,—or—may;—subjeet—to—the

approval-of-the Kmployer;—continue—to-earry-over-such-comp-time: Any banked overtime

and/or compensatory time which emplovees have accumulated as of June 1, 2018 in excess

of 160 hours shall be paid to emplovees in the form of cash within thirty (30) days following

ratification of the Agreement. In the event that this payment is unduly large, the Emplover

will honor a request of an employee to receive said pavments over the current vear and the

AN

following two (2) calendar vears provided that the payments for compensatory time shall

be madc at the emplovee’s then current rate of pay as of June 1, 2018.

Employees may clect to have some or all of their accrued compensatory time paid

out in the form of cash not later than the second regular payday following the end of the

pavroll period in which it is requested.

Use of compensatory time shall be subject to the operational needs of the Employer.

All accumulated compensatory time in_excess of 160 hours which has not becen used by

June 1 in any calendar vear will be paid to emplovees in the form of cash at their current
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rate of payv. Nothing hercin shall be construed as to allow the Employer to force an

cnmlovcc to use accrued compensatory time.
Section 16.12 - Flexible Time

An employee may request a flexible hour or compressed work week schedule, which may
be granted at the discretion of the Department Head. If operational needs permit the granting of
some, but not all such requests, priority shall be gi\/en to the employec who the Union finds has
the greatest personal nced. It is understood that in exercising its discretion to grant or deny such
requests, the Employer will not act arbitrarily.

ARTICLE 17 - REQUIRED UNIFORMS

All uniforms, including laboratory coats and other like special apparel, requi-red by the
Employer to be worn by employees shall be supplied without charge to any employees. The
’parlie‘,s agree that all employees in the position of Property Custodian, Property Custodian
Supervisor, and Police Aide will receive a ycarly uniform allowance of $500. The parties further
agree that employees in the position of Public Health Aide, Licensed Practical Nurse, and Case
Manager Assistant in the Health Department will receive a yearly uniform allowance of $500.
Employees in the position of Community Health Assistant (salaried). in the Health Department
will receive a yearly uniform allowance of $200. Employees in the positions of Animal Care
Aide I and II will receive a yearly uniform allowance of $250. Employees in the position of
Phlebotomist/Certified Medical Assistant in the Health Department will receive a yearly uniform
allowance of $500 paid in two installments (Spring and Fall).

ARTICLE 18 - EMPLOYEE DEVELOPMENT AND TRAINING

Section 18.1 - Instruction and Training
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(a) Rules and ];roc.edurcs regarding tuition reimbursement shall be described in Exhibit H
attached, which by reference is made part of this Agreement.

(bj Employees shall be granted reasonable amounts of lcave ;'vilhoul loss of pay to attend
professional meetings which the Employer determines are related to their employment with the
City, unless an employee abscnce would interfere with the operating needs of the Employer.
Such requests shall not be unrcasonably denied.

(¢) Employees may, with the written consent of the Department Head or his/her designee,
adjust employee's schedule to permit attendance at courses of instruction. Such consent shall not
be unreasonably denied.

(d) Employees required by the Employer to attend training courses or seminars shall have
time in attendance at such meetings paid at the appropriate rate of pay and shall be reimbursed
for costs incurred by such attendance, subject to the cost reimbursement rules of the Employer.
The Employer may request proof of attendance and the costs incurred. Training courses or
seminars to meet Federal, State or County mandated professional requirements shall not be
covered under this section, except that current practice as to paid time and course reimbursement
for courses or seminars to meet Federal, State or County professional standards shall.not be

diminished during the term of this Agreement.
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Scction 18.2 - Upward Mobility Program

The City of Chicago and AFSCME are committed to improving carecr advancémenl
opportunitics for all employees. To that end, the parties will form an Advisory Committee
comprised of six bargaining unit employees and Union staff selected by the Union and up to an
equal number of representatives selected by the Employer which shall be responsible for making
recommendations, which the parties upon mutual agreement may adopt, as to how employees
can develop necessary skills and abilities to enable them to qualify for promotional opportunities
within and outside of the bargaining unit. The Advisory Committee's role may include, but shall
not be limited to, recommending specific educational or training programs and suggesting how
the Employer's existing tuition reimbursement program can be better utilized by employees to
enhance promotional opportunities.

ARTICLE 19 - HEALTH AND SAFETY

Section 19.1 - General Duty

The Employer shall continue its efforts to provide for a safe working en-vironment for its
employees as is legally required by Federal and State laws.
Section 19.2 - Limitation

It is agreed that grievances a]_leging violation of Section 1 of this Article may be
processed through Step 111 of the Grievance Procedure of this Agreement and shall not be subject
to arbitration.
Section 19.3 - Video Display Terminals (VDT)

VDT work stations, as they are added or replaced within the discretion of the Employer,
shall contain glare screens, chairs with adjustable heights and back rests, foot rests and adjustable

tables for holding keyboards. Pregnant employees and employees who are nursing who normally

356161.1

79



b

operate VDTs shall, upon request, be gi.ven a different assignment. during their pregnancy or

nursing, if one is available, where they have the then present ability to perform the required

duties without further training. Such assignment shall be considered a detail under -this

Agreement.

Section 19.4 - Rehabilitation '
The Employer shall make aware and offer referral for diagnosis and treatment to

employees experiencing alcohol, drug or emotional problems to the extentit-has-the-manpower

resources—to—do—so voluntary Emplovee Assistance Program or AFSCMI’s Personal

Support Program.

ARTICLE 20 - DISC-PLINE AND PREDISCIPLINARY PROCEDURES

(a) All discir_;linary actions, up to and including discharge, shall be subject to review only
under the applicable grievance and arbitration procedures provided in Article 21. Such
contractual review procedures shall be the sole and exclusive means for review of any and all
disciplinary actions, and no review of any disciplinary action shall be available before the City’s
Human Resources Board. An employce who may be subject to disciplinary action for any
impropriety has the right to ask for a Union representative to be present at any interrogation or
hearings.

(b) It is the policy of the Employer that discipline administered by it shall be corrective
and progressive where appropriate. Consistent with this policy, the Employer within its
discretion may determine whether disciplinary action should be an oral warning, written
reprimand, suspension (up to 30 days) or discharge, depending upon various factors, such as, but

not limited to, the severity of the offense or the employee's prior record. Such discipline shall be
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administered as soon as practical afler the Employer has had a reasonable opportunity to fully
investigate the matter.

In cases of oral warnings, the employee's immediate supervisor or senior supervisor in
the employee's chain of command shall inform the employee that he/she is recetving an oral
warning and the reasons therefore. For discipline other than oral .warnings, the employee's
immediate supervisor or senior supcrvisor in the employee's chain of command shall meet with
the employee and notify him/her of the accusations against the employee and give the employee
an opportunity to answer said accusations. Specifically, the supervisor shall tell the employee of
the names of witnesses, if any. and make available copies of pertinent documents the employee
or Union is legally entitled to receive, to the extent then known and available. If the employee
requests the presence of a Union representative at a meeting, one will be provided, if
conveniently available, who shall be given the opportunity, if the employee rcq;ests, to rebut the
discipline and request further pertinent information.

The Employer will notify the relevant local Union at the time the Employer notifies the
en_lbloyee that such meeting will be held. The Employer shall not hﬁve to unreasonably defer or
avoid its intended disciplinary action because of the unavailability-'l of an employee
representative, taking all of the circumstances inlto account. The Employer is not obligated to
meet with the employee prior to taking disciplinary action where the employee is unavailable or
in enﬁrgency situations. The Employer’s failure to satisfy this Article 20(b) shall not in and of
itself result in a reversal of the Employer's disciplinary action or cause the employer to pay back
pay to the employee.

In the event disciplinary action is taken, the employee and the Union shall be given, in

writing, a statement of the reasons therefore. The employee shall initial a copy, noting receipt
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only, which shall be placed in the employee’s file. In the event of a discharge, the Emplover

shall also notifv the Union via clectronic mail. The Union shall advise the Emplover in

writing of the current email address to be used for purposes of this Section.

In the Department of Police, the pre-disciplinary procedurcs provided tor in the preceding
paragraph may be performed by the employee's immediate supervisor, senior supervisor in the
chain of command, any investigator who participated in the investigation or the investigator's
Supervisor.

In the cvent that a discharged employee appeals an adverse decision of the Human
Resources or I’olicé Board to the Circuit Court of Cook County, or thereafter to the Appellate
Court of Illinois, and the decision of the Human Resources or Police Board is reversed or
remanded resulting in restoration of the job, the Employer will pay the employee's reasonable
attorney's fee’ which he or she has incurred in connection with the court proceeding, excluding
fees ‘incurred before the Human Resources or Police Board. The employee shall submit a post-
appeal fee petition to the Employer, which shall be supported by full documentation of the work
performed, the hours expended, and the rates paid by the employee. Should the parties be unable
to agree on the proper amount of the fees to be paid to the employee, either party may refer the -
dispute to arbitration under the relevant prO\}isions of this agreement.
| (c) Conduct of Disciplinary Investigations. Supplementing all rights and processes
due employees covered by this Agreement who may be the subject of a disciplinary investigation
by the Inspector General, the interview will be conducted in the following manner:

A. The in.tcrview of the employee shall be scheduled at a reasonable time, preferably

while the employee is on duty, or if feasible, during day shift hours.

sel6l ]
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B. The interview, depending upon the allegation, will take place at the employee's
location of assignment, normal department location or other appropriate location, but not at a
police station.

C. Prior to an interview, the employee under investigation shall be informed of the
person in charge of the investigation, the identity of the interviewer and all persons present
during the interview. When a. formal statement is being taken, all questions directed to the
employee shall be asked by and through one interviewer at a time. |

D. The length of the interview sessions will be reasonable, with reasonable
.interruptions permitted for personal necessities.

E. At the beginning of the interview, the employee shall be informed of the nature of
the matters to be discussed.

I An employee under investigation shall not be threatened with transfer, dismissal
. or disciplinary action, or promised a reward, as an inducement to provide information relating to
the matter under investigation, or for exercising any rights contained in this Agreement,
provided, however, that this Section shall not prohibit or prevent an accurate rcading of the
employee's administrative rights, or the imposition of discipline in accordance therewith.

G. An employee under investigation will be provided without unreasonable delay
with a copy of any written statement the employee has made.

H. (1) If the allegation under investigation indicates a recommendation for disciplihe
is probable against the employec, said employee will be given the statutory administrative -
proceedings rights prior to the commencement of the interview. (2) If the allegation indicates
that criminal prosecution may be probable against said employee, the provisions of this Scction

shall be inapplicable and said employee will be afforded his constitutional rights concerning self-
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incrimination prior to the commencement of the interview. An employee will not be read his/her
administrative and Miranda rights during the same interview.

I. At the request of the employee under investigation, an employce who may be
subject to discipline shall have the right to be represented in the interview by a representative ol
the Union. The employee shall be told that he/she has the right to Union representation before
commencement of the interview. The interrogation shall be suspended until representation can
be obtained, provided the suspension is not for an unreasonable time and the Employer does not
have the interview unduly delayed.

J. The Employer shall not compel an employee under investigation to speak or
testify before, or to be questioned. by, any non-governmental agency relating to any matter or
issue under investigation.

K. The results of a polygraph examination shall not be used against an en1ployéc n
any forum adverse to the employee's interests. The Employer will not require a polygraph
examination if it 1s illegal to do so. If an employee is asked to take a polygraph examination,
he/she will be advised in writing 24 hours prior to the administration of the examination. The
results of any polygraph examination shall be known to the employee .within one week.

L. This section shall not apply to employee witnesses.

M. The identity of an employee under investigation shall not be made available to the
media during the course of an investigation until charges are filed by the Employer and the
cmployce has the opportunity to respond thereto. If an employee is exoncrated after the City
initially informed the media of the charges against the em;ﬁloyee, the City will make that fact

available to the media where the employee requests it.
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N. In the event that disciplinary action is taken against an employee, any allegations
of violations of this Section shall be hecard in the same arbitration proceeding in which the
disciplinary action is heard.

0. Any cvidence or information including employee statements that is obtained in
violation of the rights enumerated in this Section, shall be suppressed and shall not be used by
the Employer for any disciplinary action against the employee, or in the casc of promotions or
transfers.

Should during the life of this Agreement the City Council enact an ordinance
which transfers the investigative authority of the Inspector General to another City Department
or agency, the provisions of this Scction shall be deemed to be applicable to that Department or
agency.

ARTICLE 21 GRIEVANCES AND ARBITRATION

(a) Matters which are management rights, except as expressly abridged by a specific
provision of this Agreement, and disciplinary action of suspensions of over thirty (30) days and
discharges shall be excluded from this grievance procedure. Suspensions of over thirty (30) days
and discharges shall be governed exclusively by the terms of Section 21.1(b) below.

(b) A difference, complaiﬁl or dispute (hereinafter called a grievance) between the
Employer and the Union or any of the employees of the Employer it represents, arising out of the
circumstances or conditions of employment, shall be exclusively settled in the following manner
and there shall be no strikes, slowdowns, or work stoppages during the life of this Agreement.

(©) The Union and the Employer agree that all gricvancés should be resolved
-expeditiously at thc lowest practical level of the grievaﬁce procedure. Therefore, the parties
agree that, at all steps of the gricvance procedure, Union and Employer representatives shall be
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vested with sufficient authority, shall engage in meaningful discussion, and shall ' make a good
faith attempt to resolve all grievances which are pending at their level.

(d) The Union and the Employer agree that, in order to further their mutual goal of
resolving grievances at the lowest practical level, sharing of relevant information is required.
For that reason, the parties recognize the obligation of their representatives at each level of the
grievance procedure to provide information that is available or reasonably obtainable in a timely
manner. [ailure to provide relevant information in a timely manner shall constitute a violation of
this Agreement.

(e) A grievance should specify the alleged contract violation by tl;e Employer, the
approximate date, time and place of said violation, the contract section or sectibns alleged to
have been violated, the names of any grievant(s) on whose behalf the Union is secking a remedy,
and a statement of facts and circumstances giving rise to the grievance so as to permit a timely
investigation and response by the Department. During the grievance process, the Department
should give a speciﬁc reason if it denies a grievance.

Section - Zi.l—a) Gricvancé Procedures

It is agreed that the time limitations sct forth herein are of the essence and that no action
or matter not in compliance therewith shall be considered the subject of a grievance unless said
time limitations are extended by written agreement of both parties to this Agreement.

Before a formal grievance is initiated at Step I, the employee and/or the Union may
discuss the matter with the employee's immediate supervisor. A steward may be present at such
discussion. If the problem is not resolved in discussion, the following procedure shall be used to
adjust grievances.

Step I
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A. The employee and/or the Union shall raise the grievance in writing within 15
calendar days of having knowledge of the event which gives rise to the grievance.

B. The immediate supervisor will render his/her decisio.n to the employee and the
Union in writing within five (5) calendar days afier the grievance is presented.

Step 11

A. If the grievance is not settled at the first Step, the Union representative and/or the
employee shall have the right 1o make an appeal in writing on a mutually agreed upon form to
the Department Head's designee, a senior supervisor, within 10 calendar days after the date of the
decision by the immediate supervisor, or the date such answer was due. The name of the senior
supervi-sor who is the Department Head's designee shall be posted for cmployees in areas where
employee notices are normally posted and submitted to the Union.

B. The Department Head's designee will notify the employee in writing with a copy
to the Union of his/her decision on the grievance form within 7 calendar days of receipt of the
Step II appeal form.

Step III

A. If the grievance is not settled in Step I, the Union or the employee may appeal in
writing to the Department Head within 10 calendar days of reccipt of the senior supervisor's
decision, or the date such answer was due.

B. The Department Head or his/her designee shall meet with the Union in an effort to
resolve all pending grievances. The frequency and duration of Department level meetings shall
be dictated by the number of grievances pending, but such meetings shall be convened at least
every thirty (30) calendar days, or more frequently as the parties may mutually agree. All

pending grievances shall be discussed. Afler a grievance has been discussed at a Step Il

356161.1
87



meeting, either party may place the grievance on hold status. There shall be only one hold per
grievance and any deviation from this shall be on a case by case basis, following mutual
consultation and agrcement. The grievance shall be resolved or denied and said resolution of
denial shall be committed to writing within seven (7) calendar days ol the resolution meeting.

C. If an arbitrable dispute is not settled at the third step, either the Unton or the
Employer shall notify the other in writing. within 30 calendar days of receipt 01" the Step III
decision, that it requests final and binding arbitration of its grievance. The Union or the
Employer, but not an individual employee or employees, may submit an unresolved arbitrable
dispute to arbitration by serving a written request to arbitrate. Written notifications from the
Union shall be sent to designated represcntatives of both the affected Department and the
Department of Law. Written notifications from the Employer shall be sent to designated
representatives of both the affected Local Union(s) and Council 31.

Step IV

A. If the matter is not settled in Step 111, the following procedures shall apply. On or
before the last work day of each month, at a time and place agreed to by the parties, a designated
representative of the Employer and staff representative(s) of the Union shall meet for the sole
purpose of selecting arbitrators for all outstanding arbitration requests and dcciding whether or
not a grievance shall be submitted to expedited arbitration. If the parties agree to cxpedited
arbitration, the following provisions of this paragraph shall apply. Immediately upon notification
of the designated arbitrator, the parties shall arrange a place and date to conduct the hearing
within a period of not more than thirty (30) calendar days, unless the partics agree to a longer
period. If the designated arbitrator is not available to conduct a hearing within the thirty (30)

calendar days, and the parties do not otherwise agree to a longer period, the next panel member
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in rotation shall be notified until an available arbitrator is obtained. Nothing herein precludes -
multiple cases being heard on the same day before the same arbitrator.
The hearing shall be conducted under the following procedures:

(a) the hearing shall be informal;

(b) no briefs shall be filed or transcripts made;

(c) there shall be no formal rules of evidence;

(d) the hearing shall normally be completed within one day;

(c) the arbitrator may issue a bench decision at the hearing but in any
event shall render a decision within seven (7) calendar days after conclusion of the hearing.
Such decision shall be based on the evidence before the arbitrator and shall include a brief
written explanation of the basis for such conclusion. An arbitrator who issucs a bench decision
shall furnish a written copy of the award to the part\_‘ies within seven (7) calendar days of the close
of the hearing. |

The decision by the arbitrator shall be final and binding, except that it shall not be

regarded as precedent or be cited in any future proceeding.
B. A rotating Roster of Arbitrators shall be used by the parties. Not later than thirty
(30) days following the signing of the agreement, the Employer and the Union will select a roster
of ten (10) arbitrators. All arbitrators shall be sclected by mutual agreement. Arbitrators will
Vadvise the parties of their fees and expenses prior to selection and will be expected to'fhargé'
such fees and expenses. The fee and expenses of the arbitrator shall be borne by the party whosc
position is not sustained by the arbitrator. In cases of split decision, the arbitrator shall determine
what portion each party shall be billed, based upon which party, if any, substantially prevails. In

the event of a canccllation or postponement of a scheduled arbitration, the canceling or
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postponing party shall bear the entire fee, unless the parties expressly agree otherwise. In the
event of a settlement, the parties shall share any fees equally. Prior to scheduling a court reporter,
the parties shall discuss whether or not there is a nced for a'transcripl of the hearing. The cost of
a transcript and court reporter shall be shared if both parties order copies of the transcript. In the
evénl only one party orders a copy, that party shall bear the entire cost of the transcript and court
reporter. In the event that neither party requests a transcript but if the arbitrator requests a copy
of the transcript, the cost of the arbitrator’s transcript shall be shared equally if mutually agreed
to by the parties.

The arbitrator shall have the right to subpoena witnesses and require the production of
pertinent documents at the request of either party. FEach party shall be responsible for
compensating its own representatives and witnesses. Immediately upon selection of an
arbitrator, the parties shall notify the arbitrator of his or her appointment, and schedule dates for
a hearing. Arbitrators shall conduct a hearing within ninety (90) days of notice that a grievance
is ready for arbitration unless the parties agree to a longer period, and submit their decision
within thirty (30) days following such hearing. At lcast thirty-five (35) days prior to the
scheduled hearing date on any regular arbitration, the parties' respective representatives will
confer, either in person or by telephone, for the purpose of discussing the issue(s) to be
arbitrated, documents and witnesses to be presented, specific information requests concerning
the grievance at issue, possible stipulations, and whether a court reporter will be requested.

C. The Roster of Arbitrators will be listed in alphabetical order on a list retained by
both the Employer and the Union. Upon a Step IV request for arbitration, arbitrators will be
designated by the parties in alphabetical rotating order and subsequently contacted to obtain the

arbitrator's commitment to arbitrate the respective grievance within the stated time limit within
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seven (7) days from the date the grievances are submitted to the arbitration process. If an
arbitrator is not available to hear a case, the next arbitrator in rotating alphabetical order will be
chosen. The parties may mutually agree not to use a particular arbitrator for a specific case, or to
select an arbitrator who 1s not on the roster.

The parties may agree to submit more than one (1) grievance to a selected arbitrator.
Every year each party has the unilateral right to remove up to three (3) arbitrators from the
Roster of Arbitrators and have them replaced with other arbitrators sclected in the same manner
as the initial selection.

The parties may mutually agree at any time to remove any arbitrator from the panel of ten
(10). If the parties so agree, they may mutually agree to replace suchl arbitrator with another
arbitrator who is mutually acceptable. If, because of such removals, the Roslcr of Arbitrators
falls below eight (8), and the partics cannot agree on replacement arbitrators, the parties shall
contact the Federal Mediation and Conciliation Service (FMCS) for a list of nine (9) arbitrators
(excludingfithose already on or removed from the roster) in the Chicago area for each vacancy on
the roster below the complement of eight (8). The parties will then alternately strike names from
each such list of arbitrators until one (1) remains from each so that the remaining number of
acceptable arbitrators is sufficient to bring the total roster to at least eight (8), or such number
greater than eight (8) as the partics may agree.

An arbitrable matter must involve the meaning and application or interpretation of a
specific provision of this agreement and does not fall within a Section of this Agreement which
is not arbitrable. Questions of arbitrability shall be decided by the arbitrator. The provisions of
this Agreement and any other document incorporated by reference in this Agreement shall be the

sole source of any rights which either party may assert in arbitration. The arbitrator shall have
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no power lo. amend, add to, subtract from or change the terms of this Agreement and shall be
authorized only to interpret the existing provisions of this Agreement and apply them to the
specific facts of the grievance or dispute. The decision of the arbitrator shall be based wholly on
the evidence and arguments prescnted to him by the parties in the presence of each other. No
arbitration hearing shall be held unless both parties are present. provided no party has
intentionally refused to participate in the arbitration hearing. The decision of the arbitrator shall
be final and binding on all partics to the dispute, including the employee or employees involved.
Nothing in this Agreement shall preclude the parties from agreeing on supplementary or "fast ‘
track™ arbitration procedures for certain cases.

Section - 21.1-b) Procedures for Arbitrations of Suspensions of Over Thirty (30) Days and
Discharges.

(1) In the event that the Union intends to seek arbitration of any suspension of over
thirty (30) days or any discharge, the Union shall notify the Employer in writing, within fificen
(15) calendar days of the effective date of the suspension or discharge, that it requests final and
binding arbitration of the suspension or discharge. The Union shall submit its written request for
final and binding arbitration to the affected Department and the Department of Law.

(2) Within five (5) working days of service of the arbitration request on the Employer, a
repfesentative from the Union and a representative‘flrom the Employer’s Depértment of Law
shall confer and select an arbitrator.

(3) The terms of Step IV B and Step IV C of Section 21.1(a) above shall also apply to
arbitration of suspensions of over thirty (30) days and discharges, except only that the arbitrator
shall conduct a hearing within sixty (60) days of being notified by the parties of his/her selection,
and the arbitrator shall submit his/her decision within thirty (30) days following the close of

hearing, unless the parties mutually agree otherwise. If an arbitrator informs the parties that
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he/she is unable to comply with said time frames, the parties will sclect another arbitrator, unless
the parties mutually agree otherwise.

(4) Atany step of the procedure set forth in this Section 21.1 (b) prior to Arbitration, the
Union may request a meeting with the Employer to discuss resolution of a grievance involving a
discharge or suspension of more than 30 days. A representative of the Union and a repreéentative
of the Employer shall meet within 5 work days of the receipt of such request. Such meeting shall
not extend or toll the time requireménls set forth in Section 21.1(b)

(5) It is agreed that the time limitations set forth in this Section 21.1(b)(1) are of the
essence, and that any request for arbitration not in compliance therewith shall not bé considered
arbitrable, unless said time limitations are extended by written agreement of both parties to this
Agreement.

Section 21.2 - Reasonable Time For Union Stewards/Meeting Rooms/Miscellancous
Grievance Provisions

(a) A Union representative, a grievant, and Union Steward will be permitted a
reasonable amount of time without loss of pay during working hours to investigate and process
grievances where this does not substantially interfere with the efficient opcration of the
Department, provided that representatives shall observe the Employer's reasonable visitation
rules for Union representatives. The steward shall notify his/her immediate supervisor for
permission to handle grievances on work time, it being undcrstoqd that the opcration of the

.Department takes precedence unless there is an cmergency, but such permission shall not be
denied unreasonably.

A reasonable number of employecs may attend the meeting without loss of pay; such

meetings shall be set by mutual agreement by the Employer and the Union. Where the Employer
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directs an employee to report for a meeting concerning a grievance at a time when the employee
is not scheduled to work such time shall be considered time worked.

(b) If there is space available, the Employer, upon request of the Union
representative, shall provide the use of a room and telephone, to discuss the gricvance, subject to
the Employer's reasonable rule§ for the Union's use of such facilities.

(c) Upon request, there shall be a meeting at each Step of the Grievance procedure.
A steward may be present at each Step's meeting. The Union will be informed of and allowed to
be in attendance at all grievance or disciplinary hearings. Any settlement at Step I, 11 or 111 shall
be binding upon the Employer, Union and the aggrieved employee or employces. A grievance
may be withdrawn without prejudice to the union. Failure of the Employer to answer a
grievance within the time limits herein shall automatically cause the grievance to advance to the
succeeding step of the procedure.

(d) An Emplqyer or Union grievance may |be filed at Step IIl. Certain issues which
by their nature are not capable of being settled at a preliminary step of the grievance procedure
or which would become moot due to the length of time necessary to exhaust the grievance steps,
may be filed at the appropriate advance step where the action giving rise to the grievance may be
resolved.

The Union may initiate grievances concerning denial of promotions at the third Ievel of
the grievance procedure. The parties agree that the Union may schedule for resolution
promotional gricvances at the first fourth step meeting which is scheduled after the third step
answer is rendered, or such answer was due.

Such grievances, unresolved at the fourth step meeting, shall be scheduled for arbitration

within sixty (60) days of the fourth step meeting.
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(e) If the grievance or arbitration affects more than one (1) employee, the grievance
or arbitration may be presented by a single selected employee representative of the group or
class. Pr(livided, however, that the Arbitrator may not entertain the gricvance on behalf of, nor
award a remedy to, any individual employee not specifically named in the grievance, unless the
Union identifies the entire class with reasonable specificily, as soon as the Union could
reasonably have knowledge of such class.

M Even though a/grievance has been filed, ecmployees arc obligated to follow
instructions or orders of supervisors of the Employer, subject to discipline, except where the
instruction or order is so inherently dangerous to the employee that it could cause death or
serious physical harm or is unlawful. The Employer agrees that by following instructions or
orders the employee does not waive the employee's right to process his/her grievance.

(2) The Union shall designate the Union stewards and representatives and shall
supply a list of names to the Director of Labor Relations.

(h) Upon request, at any step of the grievance procedure prior to Arbitration, the
Union shall be given specific documents, books, or papers reasonably available and perlinem to
the grievance under consideration to which the Union is legally entitled.

Section 21.3 - Mediation

The parties may jointly agree in writing to submit an arbitrable dispute to mediate in lieu
of arbitration. The mediator will be subj_ect to the mutual agrecement of the parties. Proceedings
before the mediator shall be informal. The rules of evidence will not apply. No record of the
mediation conference shall be made. The medial:or will have the authority to meet separately
with any party, but will not have the authority to compel the resolution of a grievance. If no

settlement is reached during the mediation conference, the mediator shall provide the parties with
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an immediate oral advisory decision which shall include the basis thereof, unless both parties
agree that no such decision should be provided. The mediator's advisory decision, if accepted by
both parties, shall not constitute a precedent, unless both parties otherwise agree. If no
scttlement is reached at mediation. the Union is free to arbitrate the grievance, provided it
advises the Employer in writing within ten (10) days following the mediation conference. In the
event a grievance which has been mediated goes to arbitration, the mediator may not serve as the
arbitrator. Nothing said or done by the mediator may be referred to or introduced into evidence
at the arbitration hearing and nothing said or done by either party in the mediation conference
may be used against the other party in arbitration. Participation by either party in mediation does
not prejudice their rights to participate in arbitration as provided in this Agreement. The fees and
expenses of the mediator shall be divided equally between the Employer and the Union;
provided, however, that each party shall be responsible for compensating its own representative.
Section 21.4--Grievance Resolutions.

On a case by case basis, the parties may mutually agree to include in a grievance
settlement language specifying the date for implementation of the settlement.

The City will provide notice to the Union when a monetary payment required by a
settlement agreement or arbitration award has been implemented. In order to expedite rcsqlution
of any claims that an employee has not been paid in accordance. with the terms of a settlement
agreement signed by the Union, or in accordance with the terms of an arbitration award, the
Union shall submit all such claims to the Department timekeeper on the “Employee Payroll
Inquiry Form” provided by the Employer, and included in this Agreement as "Exhibit L." When
submitting the form, the Union shall attach a copy of the fully signed settlement agreement. The

Union's submission of such Form shall toll the period for {urther processing of any grievance
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filed with re\.spect to that ciaim until such time as the Emplover has investigated the claim and
provided the Union with a {inal response.
ARTICLE 22 - CONTRACTING OUT
(a) Th(’: Employer will attempt to have ¢mployees perform bargaining unit work
~where practicable; however, the Employer reserves thé right to contract out work for reasons of
efficiency or economy.

(b) It is the policy of the Employer to involve the Union in a Department's decision
making process concerning potential contracting out in order for the Union to provide its view as
to the desirability and feasibility of proposed contracting out, and to suggest alternatives to the

Department. To facilitate that involvement, the Employer and the Union. shall establish a
subcommittee to examine all contracting out situations to determine how such work could
alternatively be, or cgntinue 1o be, performed by the Employer except in emergency situations.
The Employer members will work cooperatively with the Union so that the Union may submit
suggested alternatives and/or proposals, as provided for herein. Accordingly, at least forty-five
(45) days before the Department makes a final decision to give Public Notice to. outside
contractors to bid on contracting out of bargaining unit work, (including the solicitation of “term
contracts” as that type of agreement is currently understood by the parties), the Employer shall
provide the Union with notice of the proposed contracting out. Upon request, the Employer shall
meet, with the Union to discuss its proposed decision not later than ten ll(]O) da;s of receipt of
such request. Such discussion shall include an explanation of the Employer's rationale for the
proposed contracting out. The Employer shall also, upon request, provide information that is
reasonably available about its current operations including the current level of services, the job

classifications providing the services, the cost of the services and other {actors that have lead the
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department to consider contracting out. In the event the Employer does not receive a request by
the Union to meet within that ten (10) day period, the Employer may proceed to seek bids from
potential contractors.

(©) To facilitate the involvement of the Union during the period prior to giving Public
Notice to potential contractors, the affected department shall work with the Union to review and
discuss any Union proposals to avoid contracting out the work. Such discussions may include but
not be limited to reorganization of department operations, consolidation or modification of job
classifications, market and other analyses in order to identify improved methods of service
delivery. The department and the Union will discuss such proposals, including their feasibility
and ways to improve the proposals in order to avoid the contracting out. The department and the
Union shall also identify, and the department shall endeavor to provide, such additional
information as is needed in order to prepare the proposal and/or evaluate its feasibility. These
discussions shall continue, upon request of either party, after the department gives Public Notice.

(d) Should the Department determine, following the meetings provided for in
paragraphs (b) and (c¢) above, to seek bids from potential contractors, it will advise the Union of
that fact at the time it gives Public Notice to prospective bidders. Such no.tice to the Union shall
include a detailed description of the service(s) and position(s) anticipated to be impacted by the
contract, including title code and job description; the number of employees in each affected
position, by title; the anticipated implementation date of the proposed privatization; and a copy
of any analyses or studies or other information, prepared by the department in connection with
the proposed contract if available. A copy of the Public Notice shall also be made available‘ to the

Union on the City of Chicago website.
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(e) If after receipt of said bids the Department determines to accept a bid and enter
into a contract with an outside contractor, the Employer shall give notice of such contemplated
action to the Union at least thirty (30) days prior to entering into a contract. The notice shall be
in writing and shall contain the name and address of the party who will perform the work, a
description of the work to be performed, any contemplated impact on bargaining unit employees,
any plan of assistance for impacted bargaining unit employees, and any other relevant data
including the proposed awardee's proposal, to enable the Union to discuss with the Employer
alternatives to such action, including a copy of an cconomic analysis performed by the Office of
Budget and Management for the purpose of comparing the fully allocated costs of providing the
contracted service by the proposed contractor and by City personnel, any analysis of the
projected savings anticipated as a result of the contracting out, and any material revisions to
information previously provided pursuant to paragraph (d) above. Fully allocated costs, for
purposes of this paragraph, shall include the contractor’s and the City’s personnel, employment
and benefits costs, where practicable.

€9 Upon request, the Employer shall meet with the Union for informational purposes
within three (3) days of receipt of such request. Within fourteen (14) working days of receipt of
the notice, the subcommittee will meet, review any proposals the Union wishes to make to the
Employer and .compare such proposals to an); bid or proposal being considered for acceptance.
The department shall provide reasonable information requested by the Union during the fourteen
(14) day period in order. to facilitate the Union’s development of its proposal. The Employer will
give the subcommittee its final response on contracting out not later than ten (10) calendar days

following this meeting.
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(2)(1) Term Contracts. Should the Employer determine to enter into a “term contract”
(as that type of agreement is currently understood by the parties), the following procedures shall
apply in lieu of the foregoing requirements of this Article. The Employer shall provide the
Union .lwilh forty-five (45) days notice before entering into any term contract with an outside
contractor. During that 45 day period, the Employer shall meet with the Union within ten (10)
days of its request to do so for the purposes of explaininé the Employer’s proposcd rationale for
entering into the term agreement.

(11) Thereafter, at the time the Employer determines that it wishes to implement the
term contract 1o perform bargaining unit work, the Employer will provide the Union with notice
of its intent to utilize the services of the contractor, and with the information required by
paragraph (d) of this Article. The Union shall make a request to meet with the Employer within
ten (10) days following receipt of that notice. Not later than three (3) days following the
Union’s request to meet, the Employer will meet with the Union to discuss the scope of work to
be performed by the contractor and the impact, if any, on the bargaining unit, and will share with
the Union all relevant information relating to that work to the extent it has not already been
provided to the Union. Upon request, the parties will meet, review any proposals the Union
wishes to make to the Employer, and compare such proposals to any bid or proposals being
considered for acceptance, provided that such proposals are made within ten (10) days of said
meeting unless the parties mutually agree to a different date. It is understood that the Employer
1s required to meet with the Union under this paragraph prior to the first implementation of the
term contract, and not each subsequent time the contract thereafter may be utilized, provided that

subsequent work is consistent with the information previously provided.
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(h)  In the event that a Department other than the one which originally entered into a
contract determines that it wishes to use the same contract for the performance of work in that
second Department, that Department shall follow the same procedures as required by paragraph
(f), including the forty-five (45) days notice.

(1) I{ bargaining unit cmployécs would be laid off by the proposed contracting, the
Employer shall make available, on a seniority basis, equal-rated permanent jobs the Employer
has declared to be vacant in the Department, or other Departments, in that order, provided the
laid off employees have the then present ability to perform the required work without further
training. However, the employee shall be provided with a rcasonable amount of orientation to
a]lqw him or her to perform the work. Prior to the contracting of bargaining unit work, the
Employer, the Union, and the proposed contractor shall meet to discuss the employment of
employees subject to layoff. The Employer will request that the contractor hire laid off
employees.

ARTICLE 23 - NO STRIKE/NO LOCKOUT
Section 23.1 - No Strikes

The Union agrees that during the life of this Agreement, there shall be no strikes
(including, but not limited to sympathy strikes and strikes to protect Union or third party
conduct), work stoppages, slowdowns, picketing, delays of work of any kind.

Section 23.2 - Union Efforts

The Union agrees that it will use its best efforts to prevent any acts forbidden in this
Article and that in the event any such acts take place or are engaged in by any employee or group
of employees the Union further agrees it will use its best efforts to cause an immediate cessation

thereof. If the Union immediately takes all necessary steps in good faith to end any stoppages,
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strikes, picketing. intentional slowdown or suspension of work, including; (a) publicly
disclaiming such action as not called or sanctioned by the Union, and (b) posting notices in
conspicuous places which notify involved employees that the action was not called or sanctioned
by the Union, in addition to instructing cmployeces to immediately cease such activity, the
Employer agrees that it will not bring action against the Union to establish responsibility for such
unauthorized conduct.
Scction 23.3 - Discipline

The Employer may terminate the employment of or otherwise discipline any employee or
cmployees who have been found to have engaged inlany act forbidden in this Article.
Section 23.4 - No Lockout

The Employer will not lock out bargaining unit employees during the term of this
Agreement.

ARTICLE 24 - NON-DISCRIMINATION

Section 24.1 - Prohibition Against Discrimination |

The Employer agrees not to discriminate against any employee on the basis of race, sex,
creed, religion, color, sexual preference, marital (including parental) status, age, national origin,
or mental and/or physical handicap.
Section 24.2 - Union Activity

The Employer agrees that no emp!oyee shall be discriminated against, intimidated,
restrained or coerced in the exercise of any rights granted by the Labor Relations ‘Act or by this
Agreement, or on account of membership in, or activities on behalf of the Union.

Section 24.3 - Union Non-Participation
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The Union. shall not advisc or represent employees before any Federal or State anti-
discrimination administrative agency where the events giving rise to the employee's claim have
been arbitrated under the grievance procedure of this Agreement.

Scction 24.4 - Employer/Union Cooperation

The Union and the Employer shall work cooperatively to ensure equal employment
opportunities in all aspects of the Employer's personnel policies and nothing in this Agreement
shall be interpreted to cause a negative effect on said efforts.

ARTICLE 25 - PUES-CHECK-OFFFAIR-SHARE-DUES DEDUCTION

Section 25.1 - Indemnification/Authorization

The Employer, upon receipt of a validly executed written authorization card, shall deduct
Union dues, assessments and initiatien—f{ees from the payroll checks of all employees so
authorizing the deduction in an amount certified by the Union, and shall remit such deductions

on a semi-monthly basis to the Union. Autherizationfor-such-deduction-shall-be-irrevoeable
unlessrevoked-by-written-notice-to-the I-mployer and-the Union-duringthe fifteen(15)-day

period-prior-to-the-expiration-of-this-Agreement: The Employer shall honor the employces’

individually authorized deduction form and shall make such deductions in the amounts

certified by the 'Union for union dues, assessments, and fees; and P.E.O.P.L.E.

contributions. Authorized deductions shall be irrevocable except in accordance with the

terms under which an employee voluntarily authorized said deductions, to the extent

permitted by law. The Union shall indemnify, defend and hold the Employer harmless against

any and all claims, demands, suits or other forms of liability, including damages, attorneys' fees
and court and other costs, that shall arise out of, or by reason of action taken or not taken by the

Employer for the purpose of complying with Section 25.1525:2;-253-and-254 of this Article, or
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in reliance on any list, notice, certification or assignment furnished under anylof such provisions
in reliance upon employce payroll deduction authorization cards submitted by the Union to the
Employer.

The Employer shall provide to the Union within thirty (30) days name, address,
department, classification, rate of salary and starting date of any new employee hired mto the
Union's bargaining units.

Seetion252—Fair-Share |
——H—isfurther-agreed—thatthirty (30)-days—after—the later-of the—execution—-of—this
Asreement-or-the-employee's-date-of-hire;the Employer-shall-deduetfrom-the-earnings-of
employees-whe-are-not-members-of-the-Union;-a-monthly-amount-as-eertified-by-the Union
and-shall-remit such-deductions—to-the Union-at-the-same—time-that-the-dues—cheek-offis
remitted:
—Upen—m%ip&eHaéerﬁﬁwﬁMleyerhaH—e%pemmm—the—Unm
——H-is—understood-that-theamount-ef-deductionfrom-saidnen-member-bargaining
unit—employees—will-not—exeeed—the—regular—meonthly—Union—dues—and-—represents—the
employee'sFair’ Share-cost—of-the—collective bargainingproeess;—contraet-administration
and-pursuing-matters-affecting-wages;-hours-and-other-conditions-of-employment:
Seetion253—Right-ef Nen-Asseeiation

——Nothing—in—this Agreement-shall-be—inconsistent—with-—Seetion—6(g)—oftheHlinois

Public Laber Relations—Aetd n—pmteeﬁﬂg—the—r:éght—ef—nﬁn-améﬂﬁeﬂ—e#empleyees—b&sed
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upon-the-bonafidereligious—tenets—or—teachings—of-a-Chureh-or-other—religious body—of
which-such-employeesarementbers:
Seetion25:4—Condition-of Employment

Joach—employee—who—on—theeffective-date—of-this—Agreement—is—a—member—of-the

Uniot—and-each-employee whe -becomes-a—member-after that-date;shallas-a-condition—of
employment,maintain-his/ ll(}l‘—iﬂMlip—ingood—shmdhvg—in—the—UBiGH—du-Fing—%hHeml
of-this Agreement:
%emﬂoyeesﬂmarem#manbers«aﬁﬂm—%ien—shaﬂ—b&req&h%dﬂﬂ{ﬂndition—of
employment;-thirty (30)-days-after-the later-of-the-execution-of-this- Agreement-or-their-hire
WWMWMWJ)HWMMRWWW%&
administration—and-—pursuing—matters affecting—wages;—hours—and—other conditions—of
| employment:
Section 25:5--25.2 Notification of Dues Change

Any change in the amount of dues to be deducted or Fair Share fees to be withheld shall
be communicated to the Employer by the Union at least fourtecen (14) days prior to the effective
date of such changes.
Section 25:6 25.3- P.E.O.P.L..E. Deductions

The Employer agrees to deduct from the pay of those employees who individually
request it P.E.O.P.L.E. contributions.
remittance-is-beingmade:

Section 25:7 25.4- Failure to Make Timely Deductions.
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The Emplover shall make all reasonable efforts to make the deductions provided for in
Sections 25.1525:2 and 25.36, and to remit the sums so deducted to the Union in a timely
fashion. In the event the Employer through error or omission tails to make said deductions. the
Employer shall do so immediately upon notice from the Union of said failure. The Employer
shall not be liable for damages should the Employer fail to make the proper deductions, provided
that the error or omission was made in good faith, that the Employer corrects the error or
omission promptly, and that the failure to make deductions pursuant to Sections 25.1525:2; and
25.36 was not the result of the Employer's failure to comply with other sections of this
agreement.

The parties shall form an ad-hoc commiittee of City and Union-designated representatives
for the purpose of determining how to reduce the errors in dues and fair sharc deductions and to
make improvements in deduction procedures. Such representatives shall have the knowledge
and authority to make agreed upon improvements. The committee shall report to the Parties on
its recommendations on possible improvements in deduction procedures which shall be
considered for implementation by the Employer.

Section 25.5 — Deduction Information

Deductions shall be remitted to the Union semi-monthly along with a list of the

names, social security numbers and amount of deduction of cach employce for whom a

remittance is being made.

ARTICLE 26 - COMPLETE AGREEMENT

Section 26.1 - Agreement to Contract Content
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The parties acknowledge that during the negotiations which preceded this Agreement,
each had the unlimited right and opportunity to make demands and proposals with respect to any
subject or matter not removed by law from the area of collective bargaining. The understandings
and agreements arrived at by the partics after the exercisc of that right and opportunity are set
forth in this Agreement. The Employer agrees that during the term of this Agreement it shall not
changc\ any past practice and/or policy with respect to wages, hours, conditions of employment
or fringe benefits of employees without prior notification and discussion with the Union. Where
past practice conflicts with the terms of this Agreement, this Agreement shall prevail. LExcept as
may be stated in this Agreement, each party voluntarily and unqualifiedly waives the right, and
each agrees that the other shall not be obligated to bargain collectively with respect to any
subject or matter referred to, or covered in this Agreement or with respect to any subject or
matter not specifically referred to or covered in this Agreement.

Section 26.2 - Extension of Benefits

It is further agreed that any improvements in holidays, vacations, sick leave for salaried
employees, mileage allowance, group health, vision care, dental, life .and accident benefits,
bereavement pay and jury duty leave granted to the majority of other employees of the Employer
during the term of this Agreement shall also be granted to the employees covered under this
Agreement.

Section 26.3 - Printing of Agreement

The Union will have this Agreement printed in booklet form. Employees shall receive a

copy of the printed Agreement. The Union shall receive a reasonable number of exira copies.

The Employer shall pay half the Union's cost of printing.
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If the employer does not reimburse the Union within sixty (60) days of its receipt of the
bill, the Employer will be hable for the full cost of printing.
Scction 26.4 - Separability

Should any part ofth‘is Agreement or any provision contained herein be determined to be
contrary to law, all other provisions shall remain in full force and effect. The parties shall
attempt to renegotiate the invalidated part or provision within a rcasonable period of time upon

request of either party.

ARTICLE 27 - DRUG-AND ALCOHOI; PROGRAM
Section 27.1 - Policy Statement

The City of Chicago's essential mission is to provide services to its citizens in a safe and
economic manner. The parties to this Agreement recognize that drug and alcohol abuse in the
workplace has a deleterious effect on the health and safety of cmployees, as well as their morale
and productivity, all of which creates an undue burden on the persons which the City and the
employees covered by this Agreement serve. Furthermore, the economic cost of providing
health care services to employees who abuse drugs and alcohol has put an increasing burden on
the City's finances.

The Employer and the Union maintain a strong commitment to protect people and
property, and to provide a safe working environment. To this end, the Employer shall maintain a
confidential Employee Assistance Program for employees with personal problems, including
alcohol and substance abuse, and the parties to this Agreement urge employees who have such

problems to utilize the Program's services.
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To maintain a workplace which provides a safe and healthy work environment for all
employees, the following drug and alcohol program is also established.
Section 27.2 - Definitions

(a) Alcohol: Ethyl alcohol
‘ (b) Prohibited Items & Substances: all illegal drugs and controlled substances,
alcoholic beverages. and drug paraphernalia in the possession of, or being used by, an ecmployec
on the job or the premises of the Employer.

(©) Employer Premises:  all property, facilities, land, buildings, structures,
automobiles, trucks and other vehicles owned, leased or used by the Employer, job sites or work
locations and over which the Employer has authority as Employer.

(d) Employee: all persons covered by this Agreement.

(e) Accident: an event résulting in injur)‘I to a person requiring medical attention or
causing significant damage to property to which an employee contributed as a direct or indirect
cause.

) Rcasonable Cause: erratic or unusual-behavior by an employee, including but not
limited to noticeable imbalance, incoherence and disorientation, which would lead a person of
ordinary sensibilities to conclude that the employee is under the influence of drugs and/or
alcohol.

(g)  Under the Influence: any mental, emotional, sensory or physical impairment due
to the use of drugs or alcohol.

(h) Test: the taking and analysis of any body component sample, whether by. blood,
breath, urine, or in any other scientifically reliable manner, for the purpose of identifying,

measuring or quantifying the presence or absence of drugs, alcohol or any metabolite thereof.
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Section 27.3 - Disciplinary Action

() All employees must report to work in a physical condition that will enable them to
perform their jobs in a safe manner. Further, employces shall not use, possess, dispense or
receive prohibited items or substances on or at the Employer's premises, nor shall they report to
work under the influence of drugs and/or alcohol.

(b) When, based upon the direct observation of two supervisors. the Employer has
rcasonable cause to believe that an employee 1s under the influence of a prohibited substance, the
Employer shall have the right 1o subject that employee to a drug and alcohol test. At the
Employer's discretion, the employee may be placed on administrative lcave with pay until test
results are available. If the test results prove negative, the employee shall be reinstated. In all
other cases, the Employer will terminate all employcc; who:

(1) test positive for drug and/or alcohol use;

(i1) refuse to cooperate with testing procedures;

(iii)  are found to be under the influence of drugs or alcohol while on duty and
on the Employer's premises;

(iv) are found in possession of alcohol, drugs or drug paraphernalia, or are
found selling or distributing drugs or drug paraphernalia, on the Employer's premises.

(¢) All adverse employment action taken against an employee under this program shall
be subject to Article 20 of this Agreement.

Section 27.4 — Drug and Alcohol Testing

(a) The Employer may require drug and/or alcohol testing under the following

conditions:
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(1) a test may be administered in the cvent that two (2) supervisors have
reasonable cause to believe that an employee has reported to work under the influence of or is at
work under the influence of drugs or alcohol.

(i1) a test may be required as part of a follow-up to counseling or rehabilitation
for substance ébuse for up to a one (1) year period.

(111) a test may be required if an cmployee is involved in a workplace accident or
fighting.

(b) Employees to be tested will be required to sign a consent form and chain of
custody form, assuring proper documentation and accuracy. If an employce refuses to sign a
consent form 'authorizi.ng the test, he or she will be subject to termination.

(©) Drug and alcohol testing will be conducted by an independent laboratory
accredited by the Department of Health and Human Services, and may consist of either blood or
urine tests, or both. The Employer reserves the right to utilize a breathalyzer to test for the
presence of alcohol, in lieu of other clinical testing, which test need not be administered in a
laboratory.

(d) Laboratory testing procedurcs will conform to the procedures specified in the
Department of Health and Human Services guidelines for federal workplace drug testing
programs, dated April 11, 1988 and as may be amended hereafier by Department of Health and
Human Services.

(e Initial and confirmatory test results which meet or exceed the cutoff levels for
drugs set forth in the Department of Health and Human Services guideli‘nes (and as they may be
amended) shall be regarded as "positive", and shall prcsumptively establish that the tested

employee was under the influence of drugs.
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H Initial and confirmatory (or breathalyzer) test results which meet or exceed the
level of blood alcohol cstablished in the Illinois Motor Vehicle Act as legal intoxication shall
presumptively establish that the tested employee was under the influence of alcohol.

(2) The cost of initial and confirmatory testing will be borne by the Employer.

(h) Drug and alcohol test results shall be reported to the Commissioner of Personnel
or his designee in the manner to be prescribed by the Commissioner. The applicant or incumbent
shall be notified of the test results in writing. The Commissioner will inform the applicable
Department Head of any employee who tests positive for alcohol or drugs, who in turn will
initiate disciplina;ry proceedings under Section 27.3 above.

(1) All urine or blood samples shall be taken in sufficient quantity as to allow for
retesting. Any portion not used in the test will be preserved by scientifically reliable means for
one (1) year following the test. Any employee whosc test result is poéitive may elect, at his or
her expense, o be retested by the same or other laboratory satisfactory to the Commissioner of
Persomlel,\ provided that the Employer's testing laboratory shall arrange for transmitting said
sample to the second laboratory. Positive results of said retesting shall be conclusive as to the
presence of alcohol or drugs. The failure to take a sufficient sample, or to preserve such sample,
to allow for retesting, shall not affect the removal {from cligibility of an applicant or personnel
action, including discharge, of any employee.

) No laboratory report or test results shall appear in the incumbent's personnel file
unless they are part of a personnel action under this program, but shall be placed in a special
locked file maintained by the Commissioner of Personnel, excebt as such disclosure may be
required by this policy, law or ordinance.

Section 27.5 - Employce Assistance Program
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Employees are encouraged to scek help for a drug or alcohol problem before it
deteriorates into a disciplinary matter and may participate if they wish in the voluntary Employee
Assistance Program or AFSCME's Personal Support Program.

ARTICLE 28 - RATIFICATION AND TERMINATION

The terms of this Agreement shall be subject to ratification by the City Council of the
City of Chicago and concurrent adoption in ordinance form. The Employer and the Union will
cooper:ate to securc expeditious legislative approval.

This agreement shall be effective as of said date of ratification by the City Council and
shall remain in full force and effect from said date to June 30, 2047 22, both inclusive.
Thereafier, it shall automatically renew itself from year to year unless at least sixty (60) days
prior to the termination date or anniversary thereof, either party gives written notice to the other
by Certified- Mail, return receipt requested, of a desire to amend, add to, subtract from, or

terminate this Agreement.

~

356161 1
113



ARTICLE 28 - RATIFICATION AND TERMINATION

The terms of this Agréement shall be subject to ratification by-the City Council of the
City of Chicago and concuirent adoption in.ordinance form. The Employer and the Union will
cooperate to secure-expeditious legislative approval.

This-agreement shall be effective as:of said date of ratification by the City Council and
shall remain in.full force and:effect from said:date’to June 30,2022, both inclusive: Thereatter;,
it shall automatically renew itself from year to year unless at least. sixty (60) days prior 1o the
términation date or anniversary thereof, either party-gives written notice to the other by Ceitified
Mail, return receipt requested; of .a desire to amend, add to, subtract. from, Qr terminate this

Agreement:  In the:event Such-notice of a desire to-amend, add to, or subtract-from the terms of
this Agreement is given, the parties shall, within a reasonable time thereafier; .enter into
negoliations concerning the request.

American Federation of State. City of Chicago

County and Munitipal Employecs
By: W

Counf:il3l
Dated: ///7/%//? Dited: | O /3]/ s

By:W / .




American Federation of State, County and Municipal Employees Council 31 ("Union%)
and the City of Chicago ("Employer")agree that where, in the course of negotiating the Principal
Agreement dated [ O / 3l , 2018, either the. Employer or the. Union-!--'wi‘thd\réw, any’ of” its
proposals-in the interest of reaching .an agreement._‘néither the Employer nor the Union will rely
upon the Union's or the Employer's withdrawal of proposals as evidence of ‘any Union or
Employer intent in any future arbitration, or-for any otheér purpose whatsogver.

American Federation of State/ City-of Chicago
Count) -and Municipal Employees

W ?W

Dated:. /ﬂ/??/% ‘Dated: /3 / | £
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OFFICE OF BUDGET AND MANAGEMENT
CITY OF CHICAGO

October 23, 2018

TO THE HONORABLE, THE CHAIRMAN AND
MEMBERS OF THE CITY COUNCIL COMMITTEE
ON WORKFORCE DEVELOPMENT AND AUDIT
Ladies and Gentlemen:
The Corporation Counsel and [ transmit herewith an ordinance approving an agreement
between the City of Chicago and the American Federation of State, County and Municipal

Employees Council 31.

Your favorable consideration of this ordinance will be appreciated.

Very truly yours,

121 NORTH LASALLE STREET, ROOM 604, CHICAGO, ILLINOIS 60602



CITY COUNCIL
October 31, 2018

To the President and Members of the City Council:

Your Committee on Workforce Development and Audit, to which was referred on October 23, 2018,
an ordinance approving an agreement between the City of Chicago and the American Federation of State,
County and Municipal Employees Council 31 (AFSCME), begs leave to recommend that your Honorable
Body DO PASS the ordinance submitted herewith.

This recommendation was concurred in by all members of the committee present.
Respectfully submitted,

Patrick J. O'Connor
Chairman
Committee on Workforce Development & Audit
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